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Do’s and Don’ts Guide

DO’s
1. Verify Your Eligibility 
· Must be a resident of South Carolina.
· Must meet the HUD income limits for Richland County.
· Must be a first-time homebuyer or have not owned a home or property within the past three (3) years.
2. Attend the Homeownership Assistance Orientation Workshop
· Attendance at the Orientation Workshop is required to receive the application.
· A Certificate of Completion from the orientation class must be submitted with your application.
3. Work with a Lender and Real Estate Agent of Your Choice
· You must be able to secure a home mortgage without a co-signer. You can have a co-applicant.
· A Pre-Approval Letter from your lender is required.
· Ensure that your lender and real estate agent are familiar with the RCHAP program guidelines.
4. Submit All Required Documents
· Submit a completed RCHAP application with all required documentation, including:
· Pay stubs, retirement, annuity, child support (letter from DSS stating you do not receive support)
· Bank statements
· Tax returns
· Homebuyer Education Certificate (valid for one year from the date issued)
5. Choose a Qualifying Property
· The property must be located in an unincorporated area of Richland County.
· Must be a single-family detached home (no townhomes, condominiums, or mobile homes).
· The property must be built after 1978.
· Maximum purchase price:
· Existing Home: $228,000
· New Construction: $273,000
(Final affordability will be determined through underwriting.)
· A ratified sales contract must be submitted.
· The home must be your primary residence.
· The property must meet NSPIRE requirement.
· The property must meet appraisal and inspection requirements.
6. Understand the Deferred Forgivable Loan
· Assistance for down payment and/or closing costs is provided as a deferred forgivable loan.
· Homeowners must occupy the home as their primary residence for five (5) or ten (10) years from the date of closing.
· If the property is no longer your primary residence, the assistance may be recaptured using a prorated formula.
· The maximum loan amount is $24,500.
7. Ask Questions Before Signing Anything
· Ensure you fully understand all documents and program requirements.
8. Maintain Communication
· Respond promptly to requests from your lender and Richland County staff.
· Inform them immediately of any changes in income, employment, or contract status.
9. Provide the Correct Closing Attorney Information
· Ensure the County has the correct contact information for the closing attorney handling your transaction.
10. Remain Income Eligible Throughout the Process
· The buyer must remain income eligible until the property closing.
DON’Ts
1. Don’t Apply if You Already Own a Home
· Applicants must be first-time homebuyers (or have not owned a home within the last three years).
2. Don’t Submit a Ratified Contract Without an Eligibility Letter
· Do not enter into a contract on a home before receiving your eligibility letter.
· Ensure that the monthly mortgage payment fits within what is identified on your eligibility letter.
· Program assistance does not cover ongoing housing costs.
3. Don’t Skip Required Inspections
· The home must be decent, safe, and sanitary, 
· Hidden issues may delay or prevent approval.
· A Richland County Housing Inspector must inspect the property.
· The home must have all working appliances.
4. Don’t Make Major Financial Changes During the Process
· Avoid large purchases during your home search (cars, furniture, etc.).
· Do not open new credit accounts.
· Do not change jobs without notifying your lender.
5. Don’t Misrepresent Income or Household Information
· Richland County verifies all documentation.
· Providing false information may result in disqualification from the program.
6. Don’t Assume Funds Are Available
· Assistance is provided on a first-come, first-served basis.
7. Don’t Rent The Property After Closing
· The property must remain your primary residence.
· Renting the property will trigger repayment of the assistance.
8. Don’t Select a Property That Is Currently a Rental
· The property must be owner-occupied and not currently used as a rental property.

