Administration and Finance

Committee
Il Joyce Dickerson || Paul Livingston || Greg Pearce (Chair) ||  Jim Manning || Kelvin Washington |
( District 2 | District 4 | District 6 | District 8 I District 10

October 27, 2015 - 6:00 PM

Council Chambers

Call to Order
Approval of Minutes
1 Regular Session: September 22, 2015 [PAGES 4-9]
Approval of Agenda
Items for Action

2 Airport Capital Improvement Project — Southeast Airfield Clearing and Grading
Improvements (formerly known as Taxiway ‘A’ Extension), Change Order 1
Approval [PAGES 10-14]

3 Approval of an amendment of an existing FAA Airport Improvement Program
(AIP) Grant [PAGES 15-17]
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Council-Administrator Form of Government Training; Council Rule
Amendment; Disciplinary Policy for Employees [PAGES 18-29]

Creation of Three New CASA Caseworker Positions [PAGES 30-34]

Motion to Change the way Vehicles are Taxed by the County [PAGES 35-37]

Motion to fund the Famously Hot New Year an Additional $89,000 [PAGES
38-50]

Motion to fund the Governor's Cup Road Race in the amount of $7,000
[PAGES 51-61]

County Approval Process for Special Events on County Owned Property;
Alcohol on County Owned Property [PAGES 62-90]

Items Pending Analysis: No Action Required

Motion to Review County’s Human Resources Policy [PAGE 91]

Adjournment
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Special Accommodations and Interpreter Services Citizens may be present during any of the County’s
meetings. If requested, the agenda and backup materials will be made available in alternative formats to
persons with a disability, as required by Section 202 of the Americans with Disabilities Act of 1990 (42
U.S.C. Sec. 12132), as amended and the federal rules and regulations adopted in implementation thereof.
Any person who requires a disability-related modification or accommodation, including auxiliary aids or
services, in order to participate in the public meeting may request such modification, accommodation,
aid or service by contacting the Clerk of Council’s office either in person at 2020 Hampton Street,
Columbia, SC, by telephone at (803) 576-2061, or TDD at 803-576-2045 no later than 24 hours prior to
the scheduled meeting.
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ADMINISTRATION & FINANCE COMMITTEE

September 22, 2015
6:00 PM
County Council Chambers

In accordance with the Freedom of Information Act, a copy of the agenda was
sent to radio and TV stations, newspapers, persons requesting notification, and
was posted on the bulletin board located in the lobby of the County
Administration Building

CALL TO ORDER
Ms. Dixon called the meeting to order at approximately 6:01 PM
APPROVAL OF MINUTES

Regular Session: July 28, 2015 - Ms. Dickerson moved, seconded by Mr. Livingston, to
approve the minutes as distributed. The vote in favor was unanimous.

ADOPTION OF AGENDA

Ms. Dickerson moved, seconded by Mr. Livingston, to adopt the agenda as published.
The vote in favor was unanimous.

ITEMS FOR ACTION

Amending Section 2-261, Geographic Information System (GIS), so as to eliminate

the fees for GIS data - Mr. McDonald stated historically the fee structure was put into
place when the GIS system was built. The purpose of the approximately $30,000 in fees
collected is to recoup some of the costs for the County’s investment in the hardware and
software. There is a provision that allows the County Administrator to waive the fees for
a public purpose or a County project. Therefore, the GIS Department, IT Department and
Administration not to eliminate the fee structure, but rely on the waiver procedure.

Mr. Washington moved, seconded by Ms. Dickerson, to forward to Council with a
recommendation to not approve the ordinance to eliminate the fees for GIS data.

Mr. McDonald stated the GIS data is updated as necessary, but the aerials are updated
several years apart.

The vote in favor was unanimous.

Accommodations Tax Grant Reallocation for a Book Festival - Mr. McDonald stated
Council appropriated $9,800 for the Humanities Council, which historically has
sponsored the SC Book Festival. Apparently the SC Book Festival is going out of
operation; therefore, they will not need the appropriation. A request has been
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Administration & Finance Committee
Tuesday, September 22, 2015
Page Two

received to transfer the appropriated funds to One Columbia for Arts and History for their Deckle Edge literary
festival.

Mr. Livingston moved, seconded by Mr. Washington, to forward to Council with a recommendation to approve the
request to reallocate $9,800 in Accommodations Tax Grant funds that were allocated to the Humanities Council
SC for the South Carolina Book Festival to One Columbia for Arts and History for their Deckle Edge literary
festival. The vote in favor was unanimous.

Richland County Conservation Department Request to Negotiate Property Purchase/Donation - Mr. Epps
stated the Conservation Commission is requesting approval to negotiate the potential purchase of land and
acceptance of a donation of an estimated 40-60 acres of land northwest and adjacent to the existing Cabin Branch
property for conservation, mitigation and recreational purposes.

Ms. Dickerson moved, seconded by Mr. Livingston, to forward to Council with a recommendation to approve
negotiations to purchase several acres and accept a donation of 40 to 60 acres northwest and adjacent to the
existing Cabin Branch property for conservation, mitigation and recreational purposes.

Mr. Washington requested the tax revenue information for this property and any future conservation easement
the County pursues.

Mr. Epps stated the County is developing this property for ecotourism and agritourism endeavors.

The vote in favor was unanimous.

Conservation Department: Reallocation of Grant Funds - Mr. McDonald stated the Conservation Commission
awarded funding to two projects that are not going to be coming to fruition, which left a total of $26,916

remaining. The Conservation Commission is recommending the funds be re-allocated to the Wiley Kennedy
Foundation for pond dam stabilization and trail construction at Bethlehem Nature Wildlife Area.

Mr. Livingston moved, seconded by Ms. Dickerson, to forward to Council with a recommendation to approve the
request to reallocate $26,916 from FY15 funds from two grant projects to benefit Wiley Kennedy Foundation. The
vote in favor was unanimous.

Solid Waste - Award of Contract for Solid Waste Engineering Services — Mr. McDonald stated the request is
to negotiate and award a contract to Civil & Environmental Consultants, Inc. for the purpose of monitoring and
environmental services at the closed portion of the landfill to ensure compliance with SCDHEC regulations.

Ms. Dickerson moved, seconded by Mr. Washington, to forward to Council with a recommendation to approve the
negotiation and award of the on-call engineering contract to Civil & Environmental Consultants, Inc. for solid
waste permitting and environmental monitoring services for the County’s landfill complex. The contract is for five
years, renewable on a year-to-year basis.

Mr. McDonald stated there is not a dollar amount identified since the service will be provided on an as-needed
basis and will be paid for at an hourly rate.

The vote in favor was unanimous.
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Deletion of Chapter 19, Parks and Recreation - Mr. Washington moved, seconded by Mr. Manning, to forward
to Council with a recommendation to adopt the ordinance deleting Chapter 19, Parks and Recreation. The vote in
favor was unanimous.

Human Resources - Domestic Violence Policy - Mr. McDonald stated the Human Resources Department and
Councilwoman Dixon worked together to draft a policy to enhance workplace awareness and capacity to help
create a supportive work environment for employees who are impacted by violence.

Mr. Livingston moved, seconded by Ms. Dickerson, to forward to Council with a recommendation to approve the
request to institute the domestic violence policy within the County’s Human Resources Department guidelines as
presented in the agenda packet.

Mr. Malinowski inquired as to whether the Legal Department had reviewed the policy.

Ms. Dixon stated that Legal had reviewed and are in agreement with the policy.

The vote in favor was unanimous.

Sheriff’'s Department - Budget Amendment for the Purchase of Security Cameras - Mr. McDonald stated this

is a request to amend the budget to provide for the purchase of security cameras to be placed throughout the
County.

Mr. Washington moved, seconded by Ms. Dickerson, to forward to Council with a recommendation to approve a
budget amendment in the amount of $57,200 for the first year costs to purchase and deploy an additional 33
digital night vision capable cameras boxes (132 total cameras) from Statewide Security by the Sheriff’s
Department. This approval will allow the technology and technical support to mirror that of Columbia Police
Department’s cameras.

Major Cowan stated the Sheriff's Department is successfully utilizing 5 cameras currently and also have access to
the City’s cameras. The cameras requested are mobile; therefore they can have the ability to be moved around in
the County. The cameras will be placed in the communities to address specific crime transit issues (i.e.
convenience stores that may have a high volume of narcotic or alcohol related activity).

The infrastructure for the security cameras is different than the body cameras. The data for the security cameras
will be self-contained in the camera and immediately accessible.

The request will provided 33 boxes and 132 total cameras to the Sheriff’'s Department at a total cost of $31,200
for the first year.

Mr. McDonald stated the purchase of the cameras is needed, but the funding of the purchase is problematic. Staff’s
recommendation is to have the Sheriff’'s Department absorb the costs of the cameras in the FY15-16 budget or
roll discussion into of the purchase into the FY16-17 budget proposal.

Mr. Manning inquired as to when the audit of the last fiscal year will be available for review.

Mr. McDonald stated the audit is typically available by January.

Mr. Washington inquired if the audit would identify the rollover funds.
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Mr. McDonald stated the rollover process has already been completed for FY14-15.

Mr. Pearce made a substitute motion to defer this item and take it up at the 2016 Council Retreat. The motion

died for lack of a seconded.

Mr. Manning inquired how the number of cameras requested was formulated.

Major Cowan responded the number was reached based on the number of calls for service in the County and

obtaining the best equipment at a minimal cost.

Mr. Washington made a substitute motion, seconded by Ms. Dickerson, to approve this item and direct the

Administrator to identify a funding source.

Mr. Livingston made a second substitute motion, seconded by Mr. Pearce, to forward to Council without a

recommendation.

FOR
Pearce
Livingston

The second substitute motion failed.

FOR
Dickerson
Washington

The substitute motion failed.

FOR
Dickerson
Washington
Manning

AGAINST
Dickerson
Washington
Manning

AGAINST
Pearce
Livingston
Manning

AGAINST
Pearce
Livingston

The vote was in favor of forwarding this item to Council with a recommendation for approval.

Extension of Lease Agreement for the County Magistrate Office - Mr. Manning moved, seconded by Ms.

Dickerson, to forward to Council with a recommendation to approve the request to extend the lease agreement
with Woodland Village, LLC for office space for the County’s Waverly Magistrate Office located at 2712

Middleburg Drive through September 14, 2017.

Mr. Malinowski stated according to the documentation in the agenda packet the lease was signed on August 6,
2015 and will commence on September 15, 2015; therefore, it appears this is a done deal.

Mr. McDonald stated typically if a lease if not renewed by the end date, the lease goes month-to-month until the

lease is renewed.

Staff recommends moving forward with a 2 year lease renewal, instead of the usual 5 years. The County is moving

forward with the capital program to move the magistrates out of leased facilities.
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Mr. Malinowski also expressed concern that the request was not brought to committee in a timely fashion.

Mr. Manning inquired if the wording of the documentation in the agenda packet was inaccurate.

Mr. McDonald stated it is his opinion the wording is not completely accurate because until Council approves the
extension it is not an approved extension and would revert to a month-to-month lease.

Mr. Smith stated agreements that are entered into require Council approval; therefore, until Council takes formal
action the lease will not become legally binding.

Mr. Manning stated there is still not an accurate paper trail since what staff is stating is not what is reflected in
the documents in the agenda packet.

Mr. Manning inquired why it was not reflected the lease was month-to-month pending Council’s approval for a
two year extension.

Mr. McDonald deferred to Judge Simon for a response to Mr. Manning’s inquiry since Judge Simon drafted the
ROA for this item.

Mr. Jackson stated his understanding is the lease was negotiated to a certain date. The date notated on the lease is
irrelevant until Council takes action and approves the document.

Mr. Harley stated negotiations with the property owner took place during Council’s August recess.
Ms. Dickerson requested a clean version of the document prior to it being taken up by full Council.
Mr. Malinowski requested a copy of the original lease that outlines the details.

Mr. McDonald stated typically with an extension the entire lease is not rewritten but an addendum is attached
(i.e. “Lease Extension Agreement”).

Mr. Harley stated the end time dates is what is reflected in the “Lease Extension Agreement”, as well as, the
projected dates the document would have been before Council.

POINT OF PERSONAL PRIVILEGE - Mr. Manning questioned why the review section is included in the ROA since
the comment is typically “Policy decision left to Council’s discretion.” Therefore, maybe this section is obsolete
and should be removed from the ROA document.

Mr. Pearce recommended that Mr. Manning submit a motion to that effect.

The vote was in favor of forwarding this item to Council with a recommendation for approval.

ITEMS PENDING ANALYSIS: NO ACTION REQUIRED

Motion Regarding the County Administrator Form of Government - No action was taken.
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Motion to Review County’s Human Resource Policy - No action was taken.

ADJOURNMENT

The meeting adjourned at approximately 6:50 PM.

The Minutes were transcribed by Michelle M. Onley, Deputy Clerk of Council
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Richland County Council Request of Action

Subject: Airport Capital Improvement Project — Southeast Airfield Clearing and Grading
Improvements (formerly known as Taxiway ‘A’ Extension), Change Order 1 Approval

A. Purpose
County Council is requested to approve a Change Order in the amount of $476,255.00 to the
Graham County Land Company of Robbinsville, NC for additional work previously identified
for award in a second phase Airport Improvement Program (AIP) construction project contract.

B. Background / Discussion
The original project planned for construction was for the extension of Taxiway ‘A’ at the
Airport. This project was advertised for bid in 2014, but was not awarded because only two
bids were received and they both far-exceeded the project budget.

The project was re-designed for construction in two separate phases. Phase I (which accounted
for the site work and the fencing portion of the project) was advertised and awarded in 2015.
Phase II, which accounted for the installation of a large culvert and construction of the taxiway
extension, was also bid in 2015. However, the Phase II project was not awarded because, again,
only two bids were received and they both far-exceeded the project budget. Following two
failed attempts, the FAA staff at the Atlanta Airports District Office (ADO) decided to not fund
construction of Phase II.

There were, however, work tasks that were included in the Phase II Scope of Work which the
FAA staff has authorized for construction. Rather than advertising for a fourth time for this
additional work, a Change Order was prepared by the engineer for the contractor who is
mobilizing to construct the work originally included in Phase I. The value of this work is
$476,255.00. A copy of the proposed Change Order is attached.

Because the amount of this change order exceeds 50% of the original contract cost
($827,350.10) and increases the total project cost to over $1,000,000.00, Council approval is
requested.

C. Legislative / Chronological History
The following related events / actions have preceded this request:

December 2, 2014 WK Dickson Work Authorization 6 for redesign of the original
project into two phases awarded by RC Council.

June 2, 2015 Phase I project awarded to Graham County Land Company by RC
Council.

July 21, 2015 Phase II bids rejected based on recommendations from WK Dickson
staff and the Airport Director.

August 11, 2015 FAA Airport Improvement Project Grant AIP-021 issued.
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September 1, 2015 FAA Airport Improvement Project Grant AIP-020 amended.
September 9, 2015 Change Order 1 from Graham County Land Company of
Robbinsville, NC prepared.

D. Financial Impact
The financial impact will be less than what was anticipated and budgeted with the original Phase
II scope of work. All local funds to cover the Richland County portion (5%) of the original
“Phase I”” work cost as well as this proposed Change Order are included in the Airport’s FY-16
operating budget. Financial impact will also be minimized by avoidance of a potential second
mobilization charge as well as the cost of advertising for bid. No additional funds are requested
as part of this Request of Action.

Change Order 1 $476,255.00
FAA (AIP - 020) $278,629.50
FAA (AIP - 021) $150,000.00
SCAC (Funds applied for) $23,812.75
Richland County (FY-16) $23.812.75
Total $476,255.00

E. Alternatives
The alternatives available to RC Council are:
1. Approve the Change Order to Graham County Land Company. This will be most expedient
and avoid the time and expense of a fourth advertisement associated with this project.
2. Do not approve the Change Order to Graham County Land Company. This will add time
and expense of a fourth advertisement associated with this project.

F. Recommendation
It is recommended that Council approve the requested Change Order described above.

Recommended by: Christopher S. Eversmann, PE, AAE
Department: Airport
Date: October 7, 2015
G. Reviews
Finance
Reviewed by: Daniel Driggers Date: 10/13/15
v" Recommend Council approval U Recommend Council denial

Comments regarding recommendation:

Procurement
Reviewed by: Cheryl Patrick Date: 10/14/15
v" Recommend Council approval U Recommend Council denial
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Comments regarding recommendation:

Legal
Reviewed by: Elizabeth McLean Date: 10/16/15
U Recommend Council approval U Recommend Council denial

Comments regarding recommendation: As long as the Procurement Director has made a
determination that allowing the change order as opposed to a new procurement is
consistent with the county procurement ordinance, this is a policy decision left to
Council’s discretion.

Administration
Reviewed by: Sparty Hammett Date: 10/19/15
v" Recommend Council approval U Recommend Council denial

Comments regarding recommendation:
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Richland County Council Request of Action

Subject: Approval of an amendment of an existing FAA Airport Improvement Program (AIP)
Grant

A. Purpose
County Council is requested to approve Amendment 01 to AIP Grant 020-2014 in the amount of
$375,312.

B. Background / Discussion

The Airport was originally programmed to receive $5,000,000 in Federal FY-15 AIP Grant
funds for the construction of an extension to Taxiway ‘A.” However, because the project bids far
exceeded the programmed budget, the FAA staff at the Atlanta ADO has decided to not fund the
complete project as originally designed. However, they have agreed to fund a portion of the
work tasks identified in the project previously known as “Taxiway ‘A’ Extension, Phase IL.”
These tasks are desirable for the safety and efficiency of the airport’s infrastructure, but don’t
relate directly to the previous project goal of extending Taxiway ‘A.’

The FAA staff has issued their 90% funding for this work (and other related professional
services) as follows:

» AIP-021-2015  Non-Primary Entitlement Funds $150,000
= AIP-020-2014 Amendment 01 $375,312

A copy of this amendment is attached.

Per guidance received from the Finance Department staff (because this is an amendment to a
previous-year grant), approval of this amendment is requested.

No additional local matching funds are required; sufficient funds are already contained in the
Airport’s FY-2016 Operating Budget.

C. Legislative / Chronological History
AIP Grants are routinely applied for and accepted annually. The matching funds for this grant
amendment were approved as part of the FY-16 Budget process.

D. Financial Impact
No additional local matching funds are required beyond what has already been provided.

E. Alternatives
1. Approve the Grant amendment to AIP-020-2014 in the amount of $375,312 as offered by

the FAA and permit construction of the planned improvements.

2. Do not approve the Grant amendment to AIP-020-2014 in the amount of $375,312. This
will not permit the construction of the planned improvements.
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F. Recommendation

It is recommended that Council approve the request to approve the Amendment to AIP Grant-
020-2014

Recommended by: Christopher S. Eversmann, PE, AAE
Department: Airport
Date: October 19, 2015
G. Reviews
Finance
Reviewed by: Daniel Driggers Date: 10/23/15
v" Recommend Council approval U Recommend Council denial

Comments regarding recommendation:

Grants
Reviewed by: Brandon Madden Date: 10/23/2015
v" Recommend Council approval U Recommend Council denial

Comments regarding recommendation:

Legal
Reviewed by: Elizabeth McLean Date: 10/23/15
U0 Recommend Council approval U Recommend Council denial

Comments regarding recommendation: Policy decision left to Council’s discretion.

Administration
Reviewed by: Sparty Hammett Date: 10/23/2015
v" Recommend Council approval U Recommend Council denial

Comments regarding recommendation:
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Richland County Council Request of Action

Subject: Council-Administrator Form of Government Training; Council Rule Amendment; Disciplinary Policy
for Employees

A. Purpose
Council is requested to consider Council member Malinowski’s motion regarding conducting a training
class for all Council Members on the Council-Administrator form of government, implementing a Council
rule reinforcing the requirement that all Council members adhere to the Council-Administrator form of
government and directing the County Administrator to implement and enforce an aggressive disciplinary
policy for employees who break the chain of command and take personnel issues directly to Council
members.

B. Background / Discussion
At the September 8, 2015 Council meeting, Mr. Malinowski made the following motion:

“Hire a Consultant to conduct a training class for all Council Members on the County Administrator
form of government. Implement a Council rule reinforcing the requirement that all Council
members adhere to the County Administrator form of government. Direct the County Administrator
to implement and enforce an aggressive disciplinary policy for employees who break the chain of
command and take personnel issues directly to Council members”

The directive to hire a consultant to conduct a training class for all Council members on the Council-
Administrator form of government is at the discretion of Council.

The duties of County Council and the Administrator in the Council-Administrator form of government,
based on the South Carolina Code of Laws are presented here:

ARTICLE 7
Council-Administrator Form of County Government
(Form No. 3)
SECTION 4-9-610. Membership of council; election and term of members.
The council in those counties adopting the council-administrator form of government provided for in
this article shall consist of not less than three nor more than twelve members who are qualified electors
of the county. Council members shall be elected in the general election for terms of two or four years
commencing on the first of January next following their election.

HISTORY: 1962 Code Section 14-3740; 1975 (59) 692.

SECTION 4-9-620. Employment and qualifications of administrator; compensation; term of
employment; procedure for removal.

The council shall employ an administrator who shall be the administrative head of the county

government and shall be responsible for the administration of all the departments of the county
government which the council has the authority to control. He shall be employed with regard to his
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executive and administrative qualifications only, and need not be a resident of the county at the time of
his employment. The term of employment of the administrator shall be at the pleasure of the council and
he shall be entitled to such compensation for his services as the council may determine. The council
may, in its discretion, employ the administrator for a definite term. If the council determines to remove
the county administrator, he shall be given a written statement of the reasons alleged for the proposed
removal and the right to a hearing thereon at a public meeting of the council. Within five days after the
notice of removal is delivered to the administrator he may file with the council a written request for a
public hearing. This hearing shall be held at a council meeting not earlier than twenty days nor later than
thirty days after the request is filed. The administrator may file with the council a written reply not later
than five days before the hearing. The removal shall be stayed pending the decision at the public
hearing.

HISTORY: 1962 Code Section 14-3741; 1975 (59) 692.

SECTION 4-9-630. Powers and duties of administrator.

The powers and duties of the administrator shall include, but not be limited to, the following:

(1) to serve as the chief administrative officer of the county government;

(2) to execute the policies, directives and legislative actions of the council;

(3) to direct and coordinate operational agencies and administrative activities of the county government;
(4) to prepare annual operating and capital improvement budgets for submission to the council and in the
exercise of these responsibilities he shall be empowered to require such reports, estimates and statistics
on an annual or periodic basis as he deems necessary from all county departments and agencies;

(5) to supervise the expenditure of appropriated funds;

(6) to prepare annual, monthly and other reports for council on finances and administrative activities of
the county;

(7) to be responsible for the administration of county personnel policies including salary and
classification plans approved by council;

(8) to be responsible for employment and discharge of personnel subject to the provisions of subsection
(7) of Section 4-9-30 and subject to the appropriation of funds by the council for that purpose; and

(9) to perform such other duties as may be required by the council.

HISTORY: 1962 Code Section 14-3742; 1975 (59) 692.

SECTION 4-9-640. Preparation and submission of budget and descriptive statement.

The county administrator shall prepare the proposed operating and capital budgets and submit them to
the council at such time as the council determines. At the time of submitting the proposed budget, the
county administrator shall submit to the council a statement describing the important features of the

proposed budgets including all sources of anticipated revenue of the county government and the amount
of tax revenue required to meet the financial requirements of the county.
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HISTORY: 1962 Code Section 14-3743; 1975 (59) 692.
SECTION 4-9-650. Authority of administrator over certain elected officials.

With the exception of organizational policies established by the governing body, the county
administrator shall exercise no authority over any elected officials of the county whose offices were
created either by the Constitution or by the general law of the State.

HISTORY: 1962 Code Section 14-3744; 1975 (59) 692.
SECTION 4-9-660. Authority of council and its members over county officers and employees.

Except for the purposes of inquiries and investigations, the council shall deal with county officers and
employees who are subject to the direction and supervision of the county administrator solely through
the administrator, and neither the council nor its members shall give orders or instructions to any such
officers or employees.

HISTORY: 1962 Code Section 14-3745; 1975 (59) 692.
SECTION 4-9-670. Applicability of Article 1.

Except as specifically provided for in this article, the structure, organization, powers, duties, functions
and responsibilities of county government under the council-administrator form shall be as prescribed in
Article 1 of this chapter.

HISTORY: 1962 Code Section 14-3746; 1975 (59) 692.

At this time, staff is unaware of any Council rule reinforcing the requirement that all Council members adhere
to the Council-Administrator form of government. However, based on Council approval, the Council rules can
be amended to reflect thereof.

As stated in the County’s employee handbook — see excerpt below and attachments — the County Administrator
has the authority to impose multiple employee disciplinary measures, including, but not limited to unpaid
suspensions and termination.

Discipline

As is the case with all organizations, instances arise when an employee must be disciplined. The
discipline which may be imposed includes but is not limited to oral reprimand, written warning,
probation, suspension without pay, demotion and discharge. In addition, the County may procedurally
suspend an employee pending investigation to determine if disciplinary ac-tion is appropriate. If the
County determines an unpaid suspension is appropriate discipline, exempt employees will be suspended
in full-day increments; non-exempt employees will be suspended in partial or full-day increments. In
addition, the County may impose a combination of disciplinary measures. THE DISCIPLINE
IMPOSED IN ANY PARTICULAR SITUATION IS AT THE SOLE DISCRETION OF THE
COUNTY. NOTHING IN ANY OF THE COUNTY’S POLICIES OR BY VIRTUE OF ANY
PAST PRACTICE OF THE COUNTY REQUIRES THE COUNTY TO FOLLOW ANY
PARTICULAR COURSE OF DISCIPLINE. Supervisors and Department Head must submit
terminations to the County Administrator for review.
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Examples of conduct warranting discipline are listed in the County handbook, and are also attached. This
list can be amended to include language reflective of failing to adhere to the chain of command.

The excerpt below (entire Chain of Command policy is attached) from the County’s Employee Handbook
outlines the County’s chain of command policy.

Chain of Command

It is the practice of Richland County to involve the appropriate levels of management and supervision
when making decisions or attempting to resolve personnel problems or concerns. The chain of command
is designed to handle personnel and organizational matters in a systematic, responsive and effective
manner. Richland County encourages employees to know and utilize the chain of command. However, if
an employee’s concern involves his/her immediate supervisor, he/she may skip that level and proceed to
the next level in the chain of command.

Employees should ordinarily utilize their intra-departmental structure, beginning with their immediate
supervisor through each level up to their Department Head, whenever possible to address employment
related problems or concerns. It is the responsibility of supervisors, Department Heads and County
Administration to respond appropriately and in a timely manner to employee concerns and questions.

Additionally, as it pertains to the communication between employees and Council members the policy states
the following:

Any employee who is also a citizen of Richland County shall be allowed to communicate non-
employment related inquiries or complaints to his/her County Council member without interference,
restraint, coercion, discrimination, or reprisal from the employee’s department head or supervisors, or
having his/her employment jeopardized in any manner. For employment-related issues, employees
should follow their designated chain of command.

It is at this time that staff is requesting direction from Council regarding Mr. Malinowski’s motion.

. Legislative / Chronological History
Motion made by Mr. Malinowski at the September 8, 2015 Council meeting.

. Financial Impact
The financial impact would depend upon the direction provided by Council. Hiring a consultant to conduct
a training class will have an associated cost. However, that cost has not been identified at this time.

. Alternatives

1. Consider Council member Malinowski’s motion and provide direction to staff.

2. Consider Council member Malinowski’s motion, and do not proceed accordingly.

. Recommendation

Motion recommended by Mr. Malinowski

Recommended by: Bill Malinowski
Department: Richland County Council
Date: September 8, 2015

. Reviews
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(Please replace the appropriate box with a v" and then support your recommendation in the Comments section before routing on.
Thank you!)

Please be specific in your recommendation. While “Council Discretion” may be appropriate at times, it
is recommended that Staff provide Council with a professional recommendation of approval or denial,
and justification for that recommendation, as often as possible.

Finance
Reviewed by: Daniel Driggers Date: 10/16/15
v" Recommend Council approval U Recommend Council denial

Comments regarding recommendation:
This is a Council decision based on needs and benefit.

Human Resources

Reviewed by: Dwight Hanna Date: 10/19/15
U Recommend Council approval U Recommend Council denial

M Council Discretion
Comments regarding recommendation: It is up to Council’s discretion to determine if and the
type of training based on needs and benefits.

Legal
Reviewed by: Elizabeth McLean Date: 10/19/15
U Recommend Council approval U Recommend Council denial

Comments regarding recommendation: Policy decision left to Council’s discretion.

Administration
Reviewed by: Roxanne Ancheta Date: October 20, 2015
U0 Recommend Council approval U Recommend Council denial

Comments regarding recommendation: Training for Council regarding the Council-Administrator
form of government is at Council’s discretion. An amendment to Council’s Rules regarding the
Council-Administrator form of government is also at Council’s discretion. If directed to do so by
Council, we will amend the Employee Handbook and HR Guidelines to specifically address an
aggressive disciplinary policy for employees who break the chain of command and take personnel
issues directly to Council Members.
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RICHLAND COUNTY PERSONNEL POLICY
TITLE: Disciplinary Action Number: 6.03
EFFECTIVE DATE: £1.200& Pape: 1 of &
EEVISION DATE: &/1/300% REVISION #:
PREFARFED BY': Homan Rewounces Department AUTHOEIZFD BY: Council & Administation
PURPOSE:

Ac is the case with 2]l organizations, instances arse when an employes must be disciplined. The
goal of discipline is to comect undesirable behavier and'or prevent recoourence of undesirakble
behavier, not to punish smployess. The discipline, which may be imposed, incledes but is not
limited to counseling notce, official reprimand  probation, suspension without pay, demotion
and discharge. In addition, the County may procedurally suspead an employee pending
imvestization to determine if such disciplinary action is appropriate. In addition the County may
impase & combination of disciplinary measures. THE DISCIPLINE IMPOSED IN ANY
PARTICTULAR SITUATION IS AT THE SOLE DISCEETION OF THE COUNTY.
NOTHING IN ANY OF THE COUNTY'S POLICIES ORE BY VIRTUE OF ANY PAST
PEACTICE OF THE COUNTY EEQUIRES THE COUNTY TO FOLLOW ANY
PARTICTULAR COURSE OF DISCIPLINE. Deparmment heads must submit terminatons
recommendations to the County Administrater for review and approval.

DEFIMNITIOMS:

A, Duicciplinary Action Form (DAF)- The form used by supendisors to document less than “Fually
Proficient™ or undesirable employee behavior, which results in disciplinary action.

PROCEDUEE:

1. Drisciplinary actions are prescribed by a Department Head when, in his'her opinicn. an
employes's work performance of actions are not “fally proficient™ or if the employee violates
County policies which mandate disciplinary action.

2. Itis not possible to list all job performance problems, miscondwct, unsatsfactory customer
s8rvice, inappropriate behavior‘acts or omissions, which may result in disciplinary action.
The disciplinary action that is approprizte for any partolar misconduct, infracton or less
than “Fully Proficient” job performance depends upon & number of factors inchoding. bt not
limited to, the employes’ s prior disciplinary record, the serousness of the misconduct, level
of inadequate job performance and the impact of the infraction or misconduact oo others.

The County and the public expect employes condact in accordance with applicable Laws,
regulations, Richland County policies and departmental procedures, and acceptable work
behaviors Som all employess. Employees in supervizory and higher level positions should
saif an exammpls by their own job performance, conduct, atfitnds and work habits.

i

4. Employees mnst sign counseling memoranda, policy statements, performance appraisals and
other similar documents. The employee’s signatare does not necessanly indicate agreement
with the contents of the document, only that be has been notified of the contents of the
doooment. If an employee refuses to sign the deoument he may be relieved of dwty withont
pay and'or subject to disciplinary action up to and including terminaton.
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Richland County Council Request of Action

Subject: Creation of Three New CASA Caseworker Positions

A. Purpose
Council is requested to consider Councilmembers Jeter, Rose, Dixon and Pearce’s motion regarding the
creation of three new CASA caseworker positions.

B. Background / Discussion
At the October 12, 2015 Council meeting, Councilmembers Jeter, Rose, Dixon and Pearce made the
following motion:

“Move Council and Staff to create three new CASA caseworker positions.”

RCCASA (Richland County Court Appointed Special Advocates), by statute, is required to serve 100% of
the children whose cases come before the Richland County Family Court for child maltreatment issues.
Over the past 12 months, RCCASA has experienced a tremendous increase in caseloads that are projected
to escalate. In calendar year 2015, the program has already served more children during the 10 months
than in any previous calendar year.

National CASA accreditation standards are 30:1 for CASA Case Coordinators. CASA has 8 full-time
CASA Case Coordinators and 2 part-time coordinators, which is the equivalent of 9 full-time coordinators.
At present, CASA has a total of 407 cases serving 847 children. To comply with accreditation, 13.56
CASA Case Coordinators are necessary.

Another consideration for additional staff is that there is legislation being submitted that would require all
DSS Treatment cases to come before the court, and if enacted, CASA caseloads will double.

Without this resource, RCCASA is at risk of jeopardizing National CASA Accreditation as well as staff
turn-over due to the high caseloads of very traumatic, stressful case management requirements.

C. Legislative / Chronological History
Motion made by Councilmembers Jeter, Rose, Dixon and Pearce at the October 15, 2015 Council meeting.

D. Financial Impact
Three (3) additional CASA Case Coordinators will cost an estimated $155,206.22.

$139,529 includes salary, FICA and Retirement benefits.
$15,677.22 is the estimated expenses for WC, Life, Dental, and Health insurance.

E. Alternatives
1. Consider Councilmembers Jeter, Rose, Dixon and Pearce’s motion and provide direction to staff.

2. Consider Councilmembers Jeter, Rose, Dixon and Pearce’s motion, and do not proceed accordingly.

F. Recommendation
Motion recommended by Councilmembers Jeter, Rose, Dixon and Pearce

Recommended by: Councilmembers Jeter, Rose, Dixon and Pearce
Department: Richland County Council
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Date: October 12,2015

G. Reviews
(Please replace the appropriate box with a v" and then support your recommendation in the Comments section before routing on.
Thank you!)

Please be specific in your recommendation. While “Council Discretion” may be appropriate at times, it
is recommended that Staff provide Council with a professional recommendation of approval or denial,
and justification for that recommendation, as often as possible.

Finance
Reviewed by: Daniel Driggers Date: 10/19/15
U Recommend Council approval v" Recommend Council denial

Comments regarding recommendation:

The request is a funding decision that is at Council’s discretion however approval would require the
identification of a recurring funding source for $155k.

The recommendation for denial is based on request being outside of the normal budget cycle and not
on the merits of the request therefore I would recommend that the request be forwarded to the FY'17
budget process for consideration. During the FY 16 budget process, the department requested two
positions but none were included in the County Administrator’s recommended budget nor approved

by Council.
Human Resources
Reviewed by: Dwight Hanna Date: 10/21/15
U Recommend Council approval U Recommend Council denial

M Council Discretion
Comments regarding recommendation: This item was recommended by Council Members. The
Human Resources Department does not have the $155 funding source. The Human Resources
Department was not involved in the analysis of the needs and/or preparation of the ROA.
Therefore, Human Resources can’t provide any additional knowledgeable insight on the request
or the points raised by the Finance Director.

CASA
Reviewed by: Paige Green Date: 10/19/2015
v" Recommend Council approval U Recommend Council denial

Comments regarding recommendation:

Legal
Reviewed by: Elizabeth McLean Date: 10/21/15
U0 Recommend Council approval U Recommend Council denial

Comments regarding recommendation: Policy decision left to Council’s discretion.

Administration
Reviewed by: Warren Harley Date: 10/22/15
U Recommend Council approval v" Recommend Council denial

Comments regarding recommendation: Administration recognizes the importance of CASA and the
services provided. However, because this item is an out of cycle request Administration would
recommend moving this request to the FY17 Budget. Administration would also point out that
council did fund new positions for CASA in the FY15 budget as recognition of the need to address
the growing caseloads.
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Child Statistics Report
10/19/2015 to 10/19/2015

Total number of children sarved (in program) for above dale range 847
Tetal number of groups (famikas) senved for sbove date range 407

Tatal number of children sarved by program without volunteer &t end of pedod 14
jchidrin sdth ra voluniss: & ens of pericd 2eosd o= Duebe Sxsgred snd Oale Aemoved on wolankes: aesgrimestiy goimsT]

Tatal number of shidren whose cases wene closed for abave dabe range
Total number of Cases with closed children in the daie rmange

Age Ethnicity

Fpr # Percentags Etinicity i Parcsntug s

Birth o & 281 34.36% ATiCEn Armarican 585 T0.26%

& to 11 276 A2.4T% Aszian Amearican 4 [.4T%

1217 266 31.40% Bi-Racial &4 6.85%

18 ard Dwer 15 1.7M% Caucasian 135 15,94 %
Hispanic'Lating 5 B.14%
Mathie American 3 0.35%

Most Recent Placement Children Closad Time Fx:
Placamient #  Percentagc Leweth of Time
Chid Specific Foster Home 2 1.2d%
Emengancy Sheler & 311% Tafsl Closed
Groug Home 7 435%
Hospital 1 0.82%
Hon Relative Adogption 1 0.62%
Mon Relatve Faster Cara 52 32 .30%
Other T 4.35%
Chaen Hiame 45 25.81%
Relativa Placement 2z 1365%
Therapautic Fostar Home T 4.35%
Third Party Cusiody 1 0.62%
Linkmossm & 4. 57%

Todal Placed 787

Frinlsd 1001815 This regoit coataing corideatial nfomnation. Unastharzesd dssaminatien o Page 1 of 2

[piabkcatizn of this rpot may b a visleon of sjale ol andior aimingl lew, Cinly
CASA program parsantsl or its dingness moy possess or M s report
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Gender

# Percamtags

Female 412 48.64%
Maie 434 51.24%
Unknown 1 012%

Reasons for Program Closure

# Percentage

Todal Number

Volunteer Type Assignments

Ntch Typn K % of Active
Volunteer 833 98.35%
Stan 478 56.43%

Average number of children assigned to each volunteer at same time. 3.2
Average number of groups (families) assigned to each volunteer at same time. 1,55

Primted. 1011315 This report contains confidential formation. Unauhorzed dssemnaton o Page 2042
petbcation of tis report may b & visleton of state il andior cfminal lsw. Only
CASA program personnel or s desgnoss may possess or Ul ths report
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Richland County Council Request of Action

Subject: Motion to Change the way Vehicles are Taxed by the County

. Purpose

Council is requested to consider Council member Malinowski’s motion to change the way vehicles are
taxed by Richland County to a more accurate/fair assessment value by using the current month “Black
Book” value.

. Background / Discussion
At the October 12, 2015 Council meeting, Mr. Malinowski made the following motion:

“To change the way vehicles are taxed by Richland County to a more accurate/fair assessment value
by using the current month “Black Book™ value. Background: DMV furnishes the “Black Book”
value to the tax office in January of each year. This means everyone is assessed a higher tax value on
their conveyance due to the inaccurate value used with only one value used for the entire year.
“Black Book” values are updated monthly so taxpayers are currently paying too much and need to
pay the fair market value at the time of evaluation, not based on a January evaluation.”

South Carolina State Code of Laws, Sec. 12-37-2680 (see below) governs the manner in which Counties
determine the assessed value of vehicles.

SECTION 12-37-2680. Determination of assessed value of vehicle.

The assessed value of the vehicle must be determined as of the first day of the month preceding the
beginning of the tax year for the vehicles. The assessed values must be published in guides or manuals
by the South Carolina Department of Revenue and provided to the auditor of each county as often as
may be necessary to provide for current values. When the value of any vehicle is not set forth in the
guide or manual the auditor shall determine the value from other available information.

HISTORY: 1980 Act No. 405, Section 9; 1993 Act No. 164, Part II, Section 22UU; 1993 Act No. 181,
Section 214; 1995 Act No. 60, Section 4G

It 1s at this time that Staff is requesting direction regarding this motion.

. Legislative / Chronological History
Motion made by Mr. Malinowski at the October 12, 2015 Council meeting.

. Financial Impact
Approval of this motion will significantly impact the County financially, as the manner in which the values

of vehicles are determined would be completely overhauled.

. Alternatives
1. Consider the motion to change the way vehicles are taxed by the County and proceed accordingly.

2. Consider the motion to change the way vehicles are taxed by the County and do not proceed at this time.

. Recommendation

Motion recommended by Mr. Malinowski

Recommended by: Bill Malinowski
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Department: Richland County Council
Date: October 12, 2015

G. Reviews
(Please replace the appropriate box with a v and then support your recommendation in the Comments section before routing on.
Thank you!)

Please be specific in your recommendation. While “Council Discretion” may be appropriate at times, it
is recommended that Staff provide Council with a professional recommendation of approval or denial,
and justification for that recommendation, as often as possible.

Finance
Reviewed by: Daniel Driggers Date: 10/20/15
U Recommend Council approval 0 Recommend Council denial

Comments regarding recommendation:

Based on the comments provided by the County Auditor regarding interpretation of the statute, the
recommendation is that Council request advice on the motion from the legal department.

Auditor
Reviewed by: Paul Brawley Date: 10/19/15
U Recommend Council approval XXUQ Recommend Council denial

Comments regarding recommendation:

Please review the statute below for clarification on how the law operates. The Auditor’s Office
receives a file from the Department of Revenue each year in November that is given to all other
Auditor’s in the state on vehicle values to be used for the year. The statute does not allow for
uniform changes unless DOR publishes new values. This motion would supersede state law,
therefore I recommend denial.

SECTION 12-37-2680. Determination of assessed value of vehicle.

The assessed value of the vehicle must be determined as of the first day of the month preceding the beginning of
the tax year for the vehicles. The assessed values must be published in guides or manuals by the South Carolina
Department of Revenue and provided to the auditor of each county as often as may be necessary to provide for
current values. When the value of any vehicle is not set forth in the guide or manual the auditor shall determine
the value from other available information.

HISTORY: 1980 Act No. 405, Section 9; 1993 Act No. 164, Part II, Section 22UU; 1993 Act No. 181, Section
214; 1995 Act No. 60, Section 4G.

Legal
Reviewed by: Elizabeth McLean Date: 10/23/15
U Recommend Council approval M Recommend Council denial

Comments regarding recommendation: It appears that the motion, as stated, would be inconsistent
with the statute.

Administration
Reviewed by: Roxanne Ancheta Date: October 23, 2015
U0 Recommend Council approval X Recommend Council denial
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Comments regarding recommendation: Based on comments from the Auditor and Legal
Department, it appears as though the motion is not in line with the State Code of Laws. Therefore,
the recommendation is for denial, unless Legal advises otherwise.
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Richland County Council Request of Action

Subject: Motion to fund the Famously Hot New Year an Additional $89,000

A. Purpose
Council is requested to consider Council member Dixon’s motion to fund the Famously Hot New Year an
additional $89,000.

B. Background / Discussion
At the October 12, 2015 Council meeting, Ms. Dixon made the following motion:

“Request an additional $89,000 for Famously Hot New Year”

In FY15, the County funded the Community Relations Council in the amount of $100,000 on behalf of the
Famously Hot New Year. Of that amount, $7,000 was funded through the Accommodations Tax. The
remaining $93,000 was funded through the Hospitality Tax.

This fiscal year (FY 16), the Famously Hot New Year / Gamecock Alumni Broadcasters, Ltd. submitted a
Hospitality Tax grant application and an Accommodations Tax grant application. These applications are
attached.

The Hospitality Tax Advisory Committee recommended a funding level of $4,000. The Accommodations
Tax Advisory Committee recommended a funding level of $7,000. The total amount of funding
recommended for the Famously Hot New Year was $11,000, which was approved by Council during the
FY'16 budgetary process.

It is at this time that Staff is requesting direction regarding this motion.

C. Legislative / Chronological History
Motion made by Ms. Dixon at the October 12, 2015 Council meeting.

D. Financial Impact
The financial impact to the County will be $89,000. If approved by Council, additional funding sources
may need to be identified as the FY 16 Hospitality Tax budget only has $10,000 remaining.

E. Alternatives
1. Consider the motion and fund the Famously Hot New Year an additional $89,000, for a total of
$100,000.

2. Consider the motion and do not fund the Famously Hot New Year an additional $89,000.

F. Recommendation
Motion recommended by Ms. Dixon

Recommended by: Julie Ann Dixon
Department: Richland County Council
Date: October 12, 2015

G. Reviews

(Please replace the appropriate box with a v" and then support your recommendation in the Comments section before routing on.
Thank you!)
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Please be specific in your recommendation. While “Council Discretion” may be appropriate at times, it
is recommended that Staff provide Council with a professional recommendation of approval or denial,
and justification for that recommendation, as often as possible.

Finance
Reviewed by: Daniel Driggers Date: 10/19/15
U Recommend Council approval v" Recommend Council denial

Comments regarding recommendation:

The request is a funding decision that is at Council’s discretion. Approval would require the
identification of a funding source. The FY 16 Hospitality Tax budget has $10k remaining in the
undesignated account however Council has multiple funding requests to consider.

The recommendation of denial is based on the requesting being outside of the budget cycle and not
the merits of the request.

Grants
Reviewed by: Brandon Madden Date: 10/20/15
U0 Recommend Council approval U Recommend Council denial
Comments regarding recommendation: This request is a funding decision at the discretion of
Council.
Legal
Reviewed by: Elizabeth McLean Date: 10/22/15
U0 Recommend Council approval U0 Recommend Council denial

Comments regarding recommendation: Policy decision left to Council’s discretion.

Administration
Reviewed by: Roxanne Ancheta Date: October 22, 2015
U Recommend Council approval U Recommend Council denial

Comments regarding recommendation: While this is a policy decision of Council, please note that
the FY 16 Hospitality Tax Budget only has $10,000 remaining in the undesignated account. There is
another Hospitality Tax funding request also at this month’s Committee Meeting. If Council makes
the policy decision to fund this item from Hospitality Tax, decisions must be made regarding
proposed projects (ie, Sports Complex in Lower Richland).
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City of Columbia ) 12/31/2014 12/31/2013 12/31/2012

Columbia Marriott Downtown 1% FEL? S8%

Springhill Suites by Marriott Vista 63% 99% G6%
Hampton Inn Downtown Historic District 98% 97%

Clarion Hotel Downtown (construction) 17% 55% 42%
Sheraton Columbia B9% 51% 24%
[rn at UsC 73% 62% S5%
Embassy Suitss 43% 3% 24%
Homewood Suites Greystone 57% 33% 40%
Hilton Columbla Center T 24%

Richland County

Hilton Garden Inn Columbia Northeast 29% 23%

Residence Inn Columbia Northeast 53% 449

Courtyard by Marriott Columbia Northeast A0% In%

PROGRAM LOCATIONS: Please list the street address of all program locations that will be funded through H-Tax grant
funds. Please indicate if program or project will be held on County property.

In front of the 5C State House, Main/Gervais Streets, Columbia.

DOES YOUR PROJECT REQLIRE PERMITS XX YES _ Mo LIST THOSE REQUIRED
# City of Columbia ordinance
¢ City of Columbia parade permit
= City of Columbla combined event business license
State of South Carolina event permit (grounds)
LLR fireworks permit
= City of Columbia Fire Department permit
= SC Department of Revenue temporary liguor license
# S5C Department of Revenue temporary beer and wine permit(s)
s SC Department of Revenue license to Operate Place of Amusement
» 5C Department of Revenue Admissions Tax Exemption

PROJECT DESCRIPTION (You may attach one (1) additional sheet):
FHNY2016 will be the fifth annual celabration of New Year's in the Midlands of South Carolina, Over the course of the first
four years, FHNY has become a signature event for both the Midlands and the State of South Carolina and is fast
becoming a go-to event in the Southeast. FHNY 2015 attracted 28,000 guests and after-event surveys indicate that people
were excited and planned to return. FHNY audience goal for 2016 is again 28,000 with a goal of 45% of those guests
visiting from outside Richland County.* For FHNY2015, an estimated that 7,000 guests attended from unincorporated
Richland County, or 25.08% of the total population of guests,

The celebration will include:

- Safe and secure downtown location as base for the Southeast’s Largest Free New Year's Celebration.
- Crescent Lounge VIP venue with upscale food, spirits, entertainment.
- The |largest-ever Mew Year's Eve fireworks display in the Carolinas.

The ca-chairs of FHNY2015, Melanie Murphy and Sam Johnson, have assembled a list of recommendations for the coming
year including addition of 2 “drop™ (ball, ar otherwise) and further reconfiguration of the VIP Crescent Lounge. Recycling
will increase in focus following collection of 780 pounds of recyclable material in the most recent year, FHNY2016 will also
expand its relationship with The Comet to provide transportation from areas outside the Main Street to facilitate further
participation by regional hotels as well as safe park-and-ride locations for regional residents. December 31, 2015145 a
Thursday which lends itself to suggestion of longer stays in the Midlands, connecting guests with attractions in
uvnincorporated Richland County to expand the overall picture of opportunities in the Midlands. It also intends to partner
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with youth attractions to engage whole families specifically in FHNY-related activities,

With attractions becoming a focus for multi-day stays, FHNY will look forward to learning about and connecting with
recreational, historic, and other attractions in unincorporated Richland County and belleve FHNY2016 will have the
2xpertise to bring added attention to all opportunities in the Midlands. FHNY seeks to increase activity in Midlands's
hotels during an otherwise off-season with a multi-day package of FHNY-centered activities.

Famously Hot New Year 2016 will feature a national headliner coupled with an expanded selection of regional and local
talent, allowing draw on both a big name while spotlighting up-and-coming talent.

The celebration uses print and distributed marketing materials within the Midlands and will use billboards, online
advertising, strategic media buys, enhanced public relations and in-kind distribution support to attract attendess to the
celebration. Based on FHNY2015 tracking documentation (see attached), FHNY plans to modify use of marketing funds {o
target market key regions and audiences.

BENEFIT TO TOURISM [How does it promote and highlight unincorporated Richland County’s histeric and cultural
venues, recreational facilities and events, and the uniqueness and flaver of the local community.)

FHNY2016 will seek to attract people to the Midlands of South Carolina from outside Richland County and the State of
South Carolina to a) lodge and dine and b) become acquainted with the arts, culture, and attractions offered. Working with
venue partners (Riverbanks Zoo, EdVenturs, State Museum and others), FHNY will engage visitors in new, interesting parts
of the Midlands, including those in unincorporated Richland County. Offer parks and recreational facilities opportunities
to feature available facilities and activities on website and social media in a manner that connects event guests to their
locations in times and seasons other than New Year's Eve. The national, regional, and local media coverage of FHNY has
also helped and will continue to help position the Midlands of Sauth Carolina is 3 new and more positive light, attracting
the interest of more tourists and media.

cEMEFIT TO COMMUNITY AND RICHLAND COUNTY:

In keeping with FHNY's mission of bringing all people of all backgrounds together in ways that promote harmony, mutual
respect, and civility, the Famously Hot New Year’s Celebration allows thousands of diverse people to come together in a
safe and exciting environment. FHNY management believes the past four years’ events have brought together portions of
the community that might not otherwise connect in a manner that demonstrates the potential of bridging divides. It's also,
of course, a great way to attend a safe and very fun party with great entertainment on a night that might otherwise be a
source of less-managed revelry,

MANAGEMENT CAPABILITY TO MAKE THIS PROJECT SUCCESSFUL;

FHNY will engage a professional project manager to organize and coordinate the efforts of multiple veteran vendaors, This
organizational structure will include coordination through a well-organized vendor committee and oversight by an advisory
board of key stakeholders including funding partners. This event has suffered growing pains reasonable to a project of its
nature, but has become stable over the life of its existence. All materials are organized and all facets of the project are
documented for future organizers and vendors to learn and maintain continulty.

OUTLINE PROJECT MARKETING PLAN (Include how you plan to reach tourists and work with local restaurants. Also include
tracking mechanism used to determine tourist attendance):

FHNY2016 will use many of the tools that were previously effective, expanding the use of those that have reached the
greatest audiences in the most economical ways, For 12/31/2014, FHNY expanded the use of social media to include active
participation by sponsors, allowing all parties to gain a much broader audience. The campaigns that collaborated with
sponsor interests were particularly successful this past year and helped expand relationships based on mutual interest.

INY plans include using similar methods with the addition of further engaging restaurants, hotels, merchants, and
attractions, building the overall visibility of the Midlands while connecting each of entities with more new prospective
zustomers. To make maximum use of social media reach, FHNY will hire the best group of consultants and use promoted
posts and tweets,

“HNY will also malke extensive use of radio both locally and regionally. In 2015, FHNY was able to more than guadruple its
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cash investment in radio with sponsorship matches.

Outside Richland County, FHNY2015 plans to place both digital and viny| billboards in the Greenville/Spartanburg,

rangeburg, Florence/Darlington, Charlotte, Charleston, Aiken/Augusta markets. FHNY has already established a partner
«e2lationship with the CVB which will leverage funding 1.5 to 1 in the Charlotte/Rock Hill Alken/Augusta and Charleston
dreas.

FHNY again plans to use contests to increase audience and measure the response via social madia, email, and website,
conversion (message leading to action). While the value of print is diminishing, FHNY plans to place both articles and small
ads in regional daily news media as well.

Each marketing consuitant begins the project with the end in mind, offering in advance an outline of how they will
measure the success of these efforts, These vary among mediums with social madia being highly measurable and
radio/TV/print measurable only to the extent of the total audience figures they can offer. FHNY intends to keep refining
the relationship between audience reached with online surveys and exit polls to learn which mediums deliver the greatest
result for its investment,

REQUIRED ATTACHMENTS: Attachments MUST be submitted along with proposal.
*  Budget and budget narrative (See budget form below)
* 501c 3 determination letter from IRS confirming nonprofit status
*  Confirmation of current registration as a charity with the SC Secretary of State
*=  List of organization’s current Board Members/Directors
*  Organization’s most recent 990 tax form

Director's Signature ey, Date: S/J-'/l'r

Board Chairman’s Signature __’—"_’-'-f'l;te- :4}/5-—
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ACCOMMODATIONS TAX GRANT BUDGET FORM
List the expenses for your project below. Add expense categories in the blank lines below, if needed and consult the
guidelines for eligible expenditures.

Expense Category Ebunt-.r A-Tax Request| Other Sources Total
Advertising/Marketing/Promotion 7,000 101,000 102 000
Municipal Services/Security 25,000 25 000
Entertainment/Speakers/Guest o 120,000 120,000 _
Event Rentals _ B 50,000 50,000
Supplies | 23,000 23.000

| Consultants/Contractors ] 165,000 165,000
Total . 7.000 484,000 491,000

Note 1. "Salarles" for marketing/advertising are included under consultants/contractors.

List the income sources for your program or project below. Include the amount requested in this application.

o Income Source . Amount Pending/Received
FY16 Richland County H-Tax Regquest 93,000 W pplication submitted
FY16 Richland County A-Tax Request 7,000 Application submitted
F¥16 City of Columbia H-Tax Request ) 130,000 Wpplication will be submitted
Private sponsorship 205,000 Fending
Revenue from sale of tickets, food and merchandize 65,000 Future

$500.000 |

Provide a detailed narrative of expenses in the H-Tax Grant Request expense column. Add (1) additional sheet, if
needed.

Advertising/Marketing/Promaotion - Intended use of digital and paper boards particularly in regional markets. Subject to
recommendations of marketing consultants, expand use of online advertising and alternative news media in Charleston
and Charlotte,

Entertainment — portion of cost of headliner and supporting acts
Event Rentals —portion of cost of stage & lighting.

Consultants/Contractors — FHNY employs no direct staff and uses contractual partners for all services. The portion
requested from Richland County represents services of marketing consultants.
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HOSPITALITY TAX COUNTY PROMOTIONS APPLICATION
Funding for FY16 (July 1, 2015 - June 30, 2016) Duc: March 2, 2015

INCORPORATION DATE: 04/2004 FEDERAL ID #: 20-0998798

ORGANIZATION: Famously Hot New Year/ Gamecock Alumni Broadcasters, Ltd.

MISSION STATEMENT:

Set on Columbia’s Main Street with the South Carolina State Capitol as the backdrop, Famously Hot New Year is South
Carolina’s largest free New Year’s Eve party. The celebration, encompassing a live outdoor concert by national headlining
bands, a colossal midnight fireworks display unrivaled in the two Carolinas, a VIP party, family fun, regional food and
drink, brings residents, business, and community and civic leaders from diverse backgrounds together to enhance the
well-being of the community through a safe and harmonious celebration welcoming a new year.

ORG. MANAGER; Steve Varholy TITLE: Prasident

PHONE; (203) 404-5535 EMAIL: steve@indiepubradio.org

PROJECT MANAGER: Barbara Rackes TITLE: Project Manager

PHONE: {303} 212-7118 EMAIL: admin@famouslyhotnewyear.com

ORGANIZATION STREET ADDRESS: 1338 Main Street, Suite 202, Columbia, South Carolina 29201

ORGANIZATION MAILING ADDRESS: 1338 Main Street, Suite 202, Columbia, South Carolina 29201

TOTAL AMOUNT REQUESTED: 593,000 TOTAL PROJECT COST: $500,000

PROJECT START DATE: 07/01/2015 PROJECT END DATE: 01/02/2016
PROJECTED FULL ATTENDANCE: 28,000 PROJEC TED NUMBER OF TOURISTS: 12,600
PROJECTED TOTAL MEALS CONSUMED: 12,000 PROJECTED TOTAL OVERNIGHTS: 3,500

DESCRIPTION OF HOW YOUR ORGANIZATION DETERMINED THE NUMBERS ABOVE (also Indicate the numbers of meals
and room stays estimated in unincorporated Richland County):

Surveys of registered guests were used for FHNY2015 to learn which guests planned to stay in hotels and for how many
nights. Figures gained from surveys were applied to overall attendance numbers of similar guests from out-of-down zip
codes derived from zip code tallies at entry gates. The same equation was applied for both hotel and dining with hotel
lodging based on double-occupancy and dining on single serving. Of the approximately 17,000 people from the Midlands
at FHNY2015, about 7,000 or 42% of Midlands’ guests, were from unincorporated Richland Co unty. Hotels were
surveyed before and after the event to gain occupancy rates for 12/31/2012, 12/31/2013 and 12/31/2014. While
participation was lower than desired, overall occupancy rates increased. A small sampling:
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_City of Columbia 12/31/2014  12/31/2013 12/31/2012

Columbia Marriott Downtown 91% 3% 6%
Springhill Suites by Marmiott Vista 63% 99% G6%
Hampton Inn Downtown Historic District 98% 97%

Clarion Hotel Downtown [construction) 17% 55% 42%
Sheraton Columbia 29% 51% 24%
Inn at USC 73% 62% 55%
Embassy Suites 43% 38% 249%
Homewood Suites Greystane 57% 33% A40%
Hifton Columbia Center 76% B0

Richland County .

Hilton Garden Inn Columbia Mortheast 29% 2309

Residence Inn Columbia Northeast 53% 44%,

Courtyard by Marriott Cofumbia Northeast 405 3B%

PROGRAM LOCATIONS: Please list the street address of all program locations that will be funded through H-Tax grant
funds. Please indicate if program or project will be held on County property.

In front of the SC State House, Main/Gervals Streets, Columbia.

PROJECT DESCRIPTION {You may attach one (1) additional sheet):

FHMNY2016 will be the fifth annual celebration of Mew Year's in the Midlands of South Carolina. Ower the course of the first
four years, FHNY has become a signature event for both the Midlands and the State of South Carolina and is fast becoming a
go-to event in the Southeast. FHNY 2015 attracted 28,000 guests and after-event surveys indicate that people were excited
and planned to return. FHNY audience goal for 2016 is again 28,000 with a goal of 45% of those guests visiting from cutside
Richland County.* For FHNY2015, an estimated that 7,000 guests attended from unincorporated Richland County, or 25.08%
of the total population of guests.

The celebration will include:

. tafe and secure downtown location as base for the Southeast’s Largest Free New Year's Celebration.
. Crescent Lounge VIP venue with upscale food, spirits, entertainment.
. The largest-ever New Year's Eve fireworks display in the Carolinas.

The co-chairs of FHNY2015, Melanie Murphy and Sam Johnson, have assembled a list of recommendations for the coming
year including addition of a “drop” (ball, or otherwise) and further reconfiguration of the VIP Crescent Lounge. Recycling will
increase in focus following collection of 780 pounds of recyclable material in the most recent year, FHNY2016 will also
expand its relationship with The Comet to provide transportation from areas outside the Main Street to facilitate further
participation by regional hotels as well as safe park-and-ride locations for regional residents. December 31, 2015isa
Thursday which lends itself to suggestion of longer stays in the Midlands, connecting guests with attractions in
unincorporated Richland County to expand the overall picture of opportunities in the Midlands. It also intends to partner
with youth attractions to engage whole families specifically in FHNY-related activities.

With attractions becoming a focus for multi-day stays, FHNY will look forward to learning about and connecting with
recreational, historic, and other attractions In unincorporated Richland County and believe FHNY2016 will have the expertise
to bring added attention to all opportunities in the Midlands. FHNY seeks to increase activity in Midlands's hotels during an
otherwise off-season with a multi-day package of FHNY-centered activities.

Famously Hot New Year 2016 will feature a national headliner coupled with an expanded selection of regional and local
talent, allowing draw on both a big name while spotlighting up-and-coming talent,

The celebration uses print and distributed marketing materials within the Midlands and will use billboards, online
advertising, strategic media buys, enhanced public relations and in-kind distribution support to attract attendees to the
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celebration. Based on FHNY2015 tracking documentation (see attached), FHNY plans to modify use of marketing funds to
target market key regions and audiences.

“CONOMIC IMPACT/COST BENEFIT: Provide project income and expenses for the last two years for the project you are
-questing H-Tax funds as well as the projections for FY16. This section must be completed even if you did not apply for
County H-Tax funds in the past.

These figures should be for the full project/event budget, not | F¥ 14 I FY 15 |  Projected FY 16
just the grant portion. | 7/1/13-6/30/14 | 7/1114-6/30/15 | 7/1/15-6/30/16**
Total Income (spensors, grants, ticket/food sales, etc.) 466,305 , 506,303 ! 500,000 |
Total Expenses (rentals, marketing, supplies, contracts, etc.) 473,079 ' 498,608 ! 491,000
| Net Proceeds (Income — Expenses) | (6,868.08) 7695 | 9,000

**FHNY intends to incorporate in-kind contributions and expenses in its financlal records for future years, Estimated in-kind
income for FHNY2015 (12/31/2014) was approximately $66,000 as were expenses. In-kind is not included in projections.

HOW WILL YOUR ORGANIZATION USE INCOME, IF ANY, GENERATED BY THIS PROGRAM/EVENT?
Revenues not used for event expenses or in carry forward for early FHNY2017 expenses will be donated to non-profit(s) that
match its mission.

BENEFIT TO TOURISM (How does it promote and highlight unincorporated Richland County’s historic and cultural
venues, recreational facilities and events, and the uniqueness and flavor of the local community.)

FHNY2016 will seek to attract people to the Midlands of South Carolina from outside Richland County and the State of South
Carolina to a) lodge and dine and b) become acquainted with the arts, culture, and attractions offered. Working with venue
partners (Riverbanks Zoo, EdVenture, State Museum and others), FHNY will engage visitors in new, interesting parts of the

llands, including those in unincorporated Richland County. Offer parks and recreational facilities opportunities to feature
available facilities and activities on website and social media in a manner that connects event guests to their locations in
times and seasons other than New Year's Eve. The national, regional, and local media coverage of FHNY has also helped and
will continue to help position the Midlands of South Carolina is a new and more positive light, attracting the interest of more
tourists and media.

BEMEFIT TO COMMURMNITY IN WHICH PROJECT WILL BE HELD:
In keeping with FHNY's mission of bringing all people of all backgrounds together in ways that promote harmony, mutual
respect, and civility, the Famously Hot New Year's Celebration allows thousands of diverse people to come together In a safe
and exciting environment. FHNY management believes the past four years' events have brought together portions of the
community that might not otherwise connect in a manner that demonstrates the potential of bridging divides. It's also, of
course, a great way to attend a safe and very fun party with great entertainment on a night that might otherwise be a source
of less-managed revelry.

PROVIDE EVIDENCE OF SUCCES5 FOR SIMILAR PROGRAMS/EVENTS AND MANAGEMENT CAPABILITY TO MAKE THIS

PROJECT SUCCESSFUL:
FHNY will engage a professional project manager to organize and coordinate the efforts of multiple veteran vendors. This
organizational structure will include coordination through a well-organized vendor committee and oversight by an advisory
board of key stakeholders including funding partners, This event has suffered growing pains reasonable to a project of its
nature, but has become stable over the life of its existence. All materials are organized and all facets of the project are
documented for future organizers and vendors to learn and maintain continuity.
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OUTLINE PROJECT MARKETING PLAN (Include how you plan to reach tourists and work with local restaurants. Also
include tracking mechanism used to determine tourist attendance):

FHNY2016 will use many of the tools that were previously effective, expanding the use of those that have reached the
greatest audiences in the most economical ways. For 12/31/2014, FHNY expanded the use of social media to include active
participation by sponsors, allowing all parties to gain a much broader audience. The campaigns that collaborated with
sponsor interests were particularly successful this past year and helped expand relationships based on mutual interest.
FHNY plans include using similar methods with the addition of further engaging restaurants, hotels, merchants, and
attractions, building the overall visibility of the Midiands while connecting each of entities with more new prospective
customers. To make maximum use of social media reach, FHNY will hire the best group of consultants and use promoted
posts and tweets.

FHMY will also make extensive use of radio both locally and regionally. In 2015, FHNY was able to more than gquadruple its
cash investment in radio with sponsorship matches,

Qutside Richland County, FHNY2015 plans to place both digital and vinyl billboards in the Greenville/Spartanburg,
Orangeburg, Florence/Darlington, Charlotte, Charleston, Aiken/Augusta markets. FHNY has already established a partner
relationship with the CVB which will leverage funding 1.5 to 1 in the Charlotte/Rock Hill Aiken/Augusta and Charleston
areas.

FHNY again plans to use contests to increase audience and measure the response via social media, email, and website,
conversion (message leading to action). While the value of print is diminishing, FHNY plans to place both articles and small
ads in regional daily news media as well,

REQUIRED ATTACHMENTS: Attachments MUST be submitted along with proposal.
* Budget and budget narrative (See budget form below)
Letter from IRS confirming 501 ¢ 3 nonprofit status
Proof of current registration as a charity with the 5C Secretary of State
List of organization's current Board Members/Directors
Most recent 990 tax form. If you file a 930 post-card please also attach a financial report showing financial status
One (1) additional page for project description (Optional)
One (1) additional page for budget narrative/justification (Optional)

STATEMENT OF ASSURANCES

Upon grant application occeptance ond funding award, applicant agrees that financial records, support documents, statistical
records and all other records pertinent to Hospitality Tax funding shall be retained for a period of three years. All procurement
transactions, regardiess of whether negotiated or advertised and without regord to dollar value, shall be conducted in o matter
50 05 to provide maximum open free competition. The funding recipient shall establish safeguards to prohibit employees from
using their positions for a purpose that has the oppearance of being motivated by @ desire for private gain for themselves and
others. All expenditures must hove adequate documentation. All sccounting records and supporting documentation shall be
available for inspection by Richland County upon request. No person, on the basis of race, color, or national origin, should be
excluded from participation in, be denied the benefit of or be otherwise subjected to discrimination under the program or
activity funding in whole or in part by Hospitality Tax funds. Employment made by or resuiting from Hospitality Tax funding
shall not discriminate against any employee or applicant on the basis of handicap, age, race, coler, religion, sex, or national
origin, None of the funds, materials, property, or services provided directly or indirectly under Hospitality Tax funding shall be
used for any partison political activity, or to further the election or defeat of any condidate for public office. The applicant
hereby certifies that the information submitted as part of this application is accurate and refiable. Any change and/or
varlation must be reported immediately, otherwise, funding may be withheid,
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Providing signature of the Executive Director and Board Chair of the organization verifies accuracy of the information
provided in thigaphlication and attachments as well as agreeing to the assurances written above.

. M; 2015

v
7
By 7 M& T
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HOSPITALITY TAX GRANT BUDGET FORM
List the expenses for your project below. Add expense categories in the blank lines below, if needed.

~ Expense Category County H-Tax Request_ Other Sources Total
Advertising/Marketing/Promotion/Billboards 33,000 | 75,000 108 000
Advertising/Marketing Related Salary (Note 2) _ B 0.00
Municipal Services/Security 25,000 25.000
Entertainment/Speakers/Guest Artists 25,000 95,000 120,000
Event Rentals 20,000 30,000 50,000
Supplies 23,000 23,000
Consultants/Contractors 15,000 150,000 165,000
Total 93,000 ~ 398,000 491,000

Mote 1. "Salaries" for marketing/advertising are included under consultants/contractors,

List the income sources for your program or project below. Include the amount requested in this application.

Income Source

Amount_

Pending/Received

'ﬂ'is Richland County H-Tax Reguest

93,000 Application submitted

FY16 Richland County A-Tax Request

7.000 Application submitted

FY16 City of Columbia H-Tax Request

130,000 Application will be submitted

Private sponsorship

261,000 Pending

Revenue from sale of tickets, food and merchandise 65,000 Future

5500.000

Provide a detailed narrative of expenses in the H-Tax Grant Request expense column. Add (1) additional sheet, if

needed.

Advertising/Marketing/Promaotion — Intended use of digital and paper boards particularly in regional markets, Subject to
recommendations of marketing consultants, expand use of online advertising and alternative news media in Charleston

and Charlotte.

Entertainment — portion of cost of headliner and supporting acts

Event Rentals — portion of cost of stage & lighting,

Consultants/Contractors — FHNY employs no direct staff and uses contractual partners for all services. The portion
reguested from Richland County represents services of marketing consultants.
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Richland County Council Request of Action

Subject: Motion to fund the Governor's Cup Road Race in the amount of $7,000

A. Purpose
Council is requested to consider Council members Rose and Dickerson’s motion to fund the Governor's Cup
Road Race in the amount of $7,000.

B. Background / Discussion
At the October 12, 2015 Council meeting, Mr. Rose and Ms. Dickerson made the following motion:

“Move to fund the Governor's Cup Road Race in the amount of $7,000, which is the amount the
County funded this organization in FY 15. The funding is requested to come from the
"Undesignated" Hospitality Tax line item."”

In FY15, the County funded the Carolina Marathon Association in the amount of $7,000. Of that amount,
$2,000 was funded through the Accommodations Tax. The remaining $5,000 was funding through the
Hospitality Tax.

This year, the Carolina Marathon Association submitted a Hospitality Tax grant application and an
Accommodations Tax grant application — see both applications attached — for the Governor’s Cup Road
Race. However, the Hospitality Tax Advisory Committee and the Accommodations Tax Advisory
Committee did not recommend funding as the applications were received after 5:00 pm on 3/2/15 grant
submittal deadline.

It is at this time that Staff is requesting direction regarding this motion.

C. Legislative / Chronological History
Motion made by Mr. Rose and Ms. Dickerson at the October 12, 2015 Council meeting.

D. Financial Impact
The financial impact to the County will be $7,000. The FY16 Hospitality Tax budget only has $10,000
remaining. Therefore, funding is available in Council’s FY 16 Discretionary Hospitality Tax line item.

E. Alternatives
1. Consider the motion and fund the Governor's Cup Road Race in the amount of $7,000.

2. Consider the motion and do not fund the Governor's Cup Road Race in the amount of $7,000.

F. Recommendation
Motion recommended by Mr. Rose and Ms. Dickerson

Recommended by: Seth Rose and Joyce Dickerson
Department: Richland County Council
Date: October 12, 2015

G. Reviews

(Please replace the appropriate box with a v" and then support your recommendation in the Comments section before routing on.
Thank you!)
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Please be specific in your recommendation. While “Council Discretion” may be appropriate at times, it
is recommended that Staff provide Council with a professional recommendation of approval or denial,
and justification for that recommendation, as often as possible.

Finance
Reviewed by: Daniel Driggers Date: 10/19/15
U Recommend Council approval v" Recommend Council denial

Comments regarding recommendation:

The request is a funding decision that is at Council’s discretion. The FY'16 Hospitality Tax budget
has $10k remaining in the undesignated account however Council has multiple funding requests to
consider.

The recommendation of denial is based on the requesting being outside of the budget cycle and not
the merits of the request.

Grants
Reviewed by: Brandon Madden Date: 10/20/15
U0 Recommend Council approval U0 Recommend Council denial
Comments regarding recommendation: This request is a funding decision at the discretion of
Council.
Legal
Reviewed by: Elizabeth McLean Date: 10/22/15
U0 Recommend Council approval U Recommend Council denial

Comments regarding recommendation: Policy decision left to Council’s discretion.

Administration
Reviewed by: Roxanne Ancheta Date: October 23, 2015
U Recommend Council approval U Recommend Council denial

Comments regarding recommendation: While this is a policy decision of Council, please note that
the FY 16 Hospitality Tax Budget only has $10,000 remaining in the undesignated account. There is
another Hospitality Tax funding request also at this month’s Committee Meeting. If Council makes
the policy decision to fund this request, as well as the other Committee item from Hospitality Tax,
decisions must be made regarding proposed projects (ie, Sports Complex in Lower Richland).
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PROJECT DESCRIPTION [You may attach one (1) additional sheet):

The 43nd Annual Governor's cup Road Race features o half-marasthon, 8K run, 3-K walk and Kids Fun Run.

The event storts on Gervais and Main Strests in front of the Capitol Building and goes into Shandon, Five-
Paointz awd USC before ending at the Horseshoe, The Kid's Fun Bun atiracts almost 500 youngsiers from area
schools. The Goweror's Cup also leatures 3 Fivtest Company Challenge. This vear's event will receive the
designation of the RECA Champion State Race, which means elite ranners fromm South Caroling and other
states will travel 10 Columbia to participate in this event.

Launched by the Carolina Marathon Association in 1972, The Lexington Medical Center Governor's Cup is
South Caroling’s marquee running event. This event begins in front of the Capitel Building and ends outside
of the University of South Carolina Horseshoe. Runners and walkers move through variouws historcal
Columbia neighborboods that include fat terrain as well as rolling hills. Part of the course was used in the
1986 and 3000 Women's Olympic Trials.

The non-profit Carolina Marathon Association was formed locally in 1972, Tts goals are to promaote health and
fimmess; establish the Greater Columbia area as o nationally recopnized center for running events, primarily
long distance; promde the community and cconomic development by enhancing the Gremter Columbia area’s
reputation regionally and nationally, improve the public health by promoting appropriate phivsieal activily;
provide opporiumilics for participation of youth in health and fitness activities; position Caroliza Marathon
Association o submil competitive bids for future championship and Obymipic Triol events.
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ECOMOMIC IMPACT/COST BENEFIT: Provide project moome and expenses for the last twe years for the project you are
reguesting H-Tax funds as well ag the prapections for FY1E. This 4ection must be completed ewven if you did not agply far

County H-Tax funds in the past.
I

These figures should be for the full profectfevent budget, not FY 14 | FY 1% Projected FY 15
Just the grant portion. /113 = 62004 | 7114 = 630015 | F/1M15 = 6730016
Total Income {sponsors, grants, tickedy/food sales, atc.) 134,300 118,310 122,085
Total Expenses [rentals, marketing, supplies, coniracts, etc] 105,174 1078 55, 700
Met Procapds [Incame — Expensad) 31,126 10,431 62,385

HOW WILL YOLR ORGANIZATION USE INCOME, IF ANY, GENERATED BY THIS PROGRAM/EVENT?

Fumnds will be utilized to suppor arganizational mission of promoting running events, 1o promode e greatsr Columbia
area ps asport bparism destimation, improve public health by promoting approprinie physical activity, provide
afponunities for pamners e of youth o health od finsess sctvites, aid position CMA @ st competiive bids for
leure championships and Olympic Trial evems,

BEMEFIT TO TOURISM (How does |t promote and highlight unlncorporated Richland County's histeric and cultural
wvenues, recreational facilities and events, and the unigueness and flavoer of the lacal community.)

The Gowvernor™s Cup brings almeost 2,000 runners and walkers to downtown Columbia plus a large amount of
spectators, The Govener's Cup has successfully increpsed participation since 2007 by aver 10075 becauss of
the variery of evenis that are provided: Half marathos, 8-K mn, 8-K walk, Finest Cormpany Challenge, and
Kid"s Run. In 2014, the Gowvernor’s Cup packet pick-up and expo were held at the Columbia Convention
Center in downtown Columbia. [n 20015, an expo runners and geests will be held at the Convention Center.

BENEFIT TO CORMMURITY 1M WHICH PROFECT WILL BE HELD:

The Govermor's Cup brings people into dovwntown Columbia and promotes the neighborhoods through which
the run occurs. Prior to the event, Neighborhood Associations are contacted and encouraged to come out and
cheer the munners and walkers. Those groups with the best techniques are recognized at the finish line. The
event alss promotes Girls on the Bun and donates @ portion of each full registration 1o the argamzation,

PROVIDE EVIDENCE OF SUCCESS FOR SIMILAR PROGRAMS/EVENTS AND MANAGEMENT CAPABILITY TO MAKE THIS
PROJECT SUCCESSFUL:

This is the 43™ Annual running of this half-marathon and 8K race. The Govemor”s Cup Road Race is
directed by a growp of USC and business pesonnel who monage all aspects of the event,
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HOSPITALITY TAX GRANT BUDGET FORM

List the expenses for your project below. Add espense categories in the blank lines below, if needed.

| Cupercie Cabegory Courty H-Tax Reguest | Other Sources Tatal
' n.d\.'q-rtislng‘u"l'l.u'larkntingu"F'rnn'h'qt_il_:lp.l'Eill'hmrd: 3500 4,000 7.500
Advertising/Marketing Refated Salary 1,250 1,250 2,500
Municipal Services/Security 4,000 6,000 10,000
Emtertainment/Speakars/Guast Artists 2,000 2,000 4,000
Event RentalsSupplies 4,000 52,100 9,300
Event Signage | 2,000 2,000
Race Operaticns 3,000 3500 6,500
Consultants/Contractor/Event Mgmt | 4,100 4,100
Awards/T-Shirts 14,000 14,000
Total 17,750 41,550 . | 59,700 -
List the income sources for your program g project below. include the amount requested in this application.
Income Source Armownt Pending/Received
F¥1le Richland County H-Tax Request 17750 | Pending
Sponsorship-Lesmgton Medical Center 45 KK Pencling
Cinline Registrations-Race Paricipanis Al (HH) Pending
| Other Registrations-Race Participants-Checks 1155 Pending
Expo-Vendor Adverisers/Booths at Event | AH] Pencing
Sponsorship-Lexington Medical Center | 45000 Pending

Provide a detailed narrative of expenses in the H-Tax Grant Aequest expense column, Add (1) additional sheet, If
naeded.

Adventising™arketing: Poce, Blue Ridge Outdoor, and other nationalflocalfregional runoing magaeines
52500, WIS-TV/Local Prograrmrming Stations-$ 3000, Stafl handowts/phone calla/visits o businesses-
£1300, Printing Add’1-Columbia Printing/Printing-5 1000, Billboards-5 100

Wehsite Contractor (Marsha Clark and others)-$2500

Police-Security/Directions-City of Columbia off duty Police Officers-5£9.000, Emeroency Medical
Caretn Site-5 1,000

Invited Athletes/Past grand prize winners/Special Guest/Speaker-34 0060

Celebrations Equipment Bental-tents, stage, sign holders, tables, chairs, asdio equipment-56 000, E&T
Enmerprises-Port-a-Jon and sink remtals-$2000, Columbia Metro Convention Center/packet pickup-
F12000,

Elevation maps/Route maps-5500, DJ start of rece-3700, Water stop supplies-cups, Galorste, water-
$1000, Balloonopolis/alloons at finish line-$350, Fruits and snacks/Senn Bros Produce-3 1000, Van
rental/TJ-Hall- 51350, Lanyards/Badges'Office supply store-3100, Band for Entertainment-5 1000,
Bagels/Pigezly WigglwLocal Grocers-$300

Event ManagementRace Directoe-54100

Signs Mow-52500, Columbia Prnting-5200

Cash Awards-$7000, Applied Graphics-$15000, Running Awards/Medals-$4000, Graph-itti-T-
ShinsPullovers-36000, 5C Embroidery-3 1500

Strictly Running -375H), Ken Lowden/Course Veriflications-3 1000, Fhotographer- 51000
Contributions (o health organizations thal promote quality diet, exercise, healthy school menus, cte.-
“Girls on the Run"-33000, AC Flora ROTC-3500
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PROJECT DESCRIPTION [Add up to one additional sheet, if needed):

The 43nd Annual Governor's cap Road Race features o half-marathon, 8-K un, 8-K walk and Kid"s Fun
Run.

The event starts on Gervais amd Main Steeets in front of the Capitod Building and gees inte Shandon, Five-
Poants and UISC before ending at the Horseshoe, The Kid's Fun Bun attracts almost 500 youngsters from
area schools. The Govermnor's Cup also feamres a Fittest Company Challenge. This vear's event will receive
the designation of the BRCA Champaon Stae Bace, which means elite mnners from South Carcling amd
other states will travel 1o Columbia o participate in this event

Launched by the Caroling Marathon Associntion in 1972, The Lexington Medical Center Governor's Cup is
South Caroling’s marguee nmnimg event, This event begang m front of the Capitel Buoilding and ends cuside
of the University of South Caroling Horseshoe. Runners and walkers move through various historical
Colurnbia neighborhoods that include flat terrain as well as rolling hills. Part of the course was used in the
1996 and 2000 Women's Olympic Trials.

The nom-profit Casoling Marathon Association was formed locally in 1972, Its goals are w0 promote healih
and fitness; extahlish the Greater Columbia area as a nationally recognized center for mnning events,
primarily long distance; promote the community and economic developmen by enhancing the Gramar
Columbia area’s repetation regionally and satomally: improve the public health by promaoting appropriae
physical activity: provide oppormunities for participation of youth in health and fitness activities, position
Carolina Marathon Association to submit competitive bids for future championship and Olympic Tral
cvents.
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ACCOMMODATIONS TAX GRANT BUDGET
List the espanses for your graject belove. Add expende categoried in the blank lines below, if needed and consult the
Buidelines for aligibde expanditures,

- _Expense Category County A-Tax Request Daher Sources Total

AdvertsingMarkating Wabsie Prometion | 5,000 540K 10,000

Kunicipal SerdcesSaourity J-.ﬂ'lil'.l - )] ERELET

Erdertainment, Speakers/Guast .l.ﬂll]ﬁ’ - ' 2 ENLY

Arists nsnuctans .

swent Aentals/EquipmentSepplies - 4 THHY L] b LMK

Fac= Cperaticns KRN ] . 350 i, 5K

Event Signage ' o 2L

Event Mgt o 4,100

Awmards/T-Shirts LM 14,000

B o

Tatal 17,000 EEETT] 50,7000

List the income scurces for your program or project below. Include the armaunt requestad in this application,
| Income Source i Asmiourt hnglnﬂﬂmlwﬂ
i F¥1& Richland County A-Tax Raguest 13000 Pending '

Sponsorship-Lexingion Medical Center 45 00K Pending

Omiine Registrations-Race Panticipants A3 0 Fending

Cither Registrations-Race Participants-Checks 10185 Pending

Expo-Vendor AdveriisersBocths at Event 1 ACHI | Pending o

BUDMGET MARRATIVE: Add one additional sheet, If nesded. Provide details on bew you will spend Richland County A-
Tax grant funds, See guideline for instructions.

# Advertising/Marketing: Pace, Blae Ridge Outdoor, and other nationalflocal/regional ninning
magazines -$2500), W15-TV/Local Programming Stations-33000, Staff handousfphone cal lsfvizits to
businesses-51500, Printing Add’I-Columbia Printing/Printing-$ 1000, Billboards-5 1000

o Wehsite Contractor (Marsha Clagk and athers)-32500
Police-SecurityDirections-City of Columbia off duty Police Officers-59.000, Emergency Medical
Caref T Site-5 1,000

*  Invited Athletes/Past grand prize winners/Special Guest/Speaker-54 000

* Celebrations Equipment Rental-tents, stage, sign holders, tables, chairs, audio equipment-56,000, E&D
Enterprises-Port-a-Jon and sink rentals-$2000, Columbia Metro Convention Center'packer pickup-
S1200,

*  Elevation maps/Route maps-5500, T stant of race-$700, Water stop supplies-cups, Gatorade, water-
£1000, Balloonopolisballoons at finish ling-S350, Fruits and snacks/Senn Bros Produce- 51000, Van
rentalU-Hall- 3150, Lanyards/Badges/Office supply store-5100, Band for Entertainment-% 1000,
BagelsPigply Wiggly/Local Grovers-3300

=  Ewvent Management/Bace Director-54 100

Signs Now-32500, Calumbia Printing-S300

#  Cash Awards-$7000, Applied Graphics-$ 15000, Funning Awasda/Medals-24000, Graph-itti-T-
Shints/Pulbovers-$6000, SC Embroidery-$1500
Strictly Running -$7500, Ken Lowden/Course Verifications-51000, Photographer-$1000

#  Contributions (o health crpamizations that promote quality diel, exercise, healthy selool menms, ete,-
“Ciirls on the Bun™53000, AC Flora ROTC-%500
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Richland County Council Request of Action

Subject: County Approval Process for Special Events on County Owned Property; Alcohol on County Owned
Property

A. Purpose
County Council is requested to approve the process for granting a special event permit to an organization for
the utilization of County owned property. Additionally, staff is seeking Council direction regarding whether
or not Council wishes to allow alcohol on County property for these special events.

B. Background / Discussion
The County currently has in place a “Public Building Use Policy,” (attached — Attachment C) which
specifically addresses the Decker Center Community Room, the Decker Center Parking Lot, and Pinewood
Lake Park Facilities. However, there is no County policy that outlines the process for permitting a non-
County entity to hold a special event (e.g., festival, community event) on these, or other County properties.

Each year, various organizations hold special events throughout the County, and these requests may increase
for the County properties currently in our system (i.e., Pinewood Lake), under construction (Decker Center),
or those under consideration (i.e., Waterpark, Sports Complex).

Therefore, it is requested that Council provide direction to staff as to whether or not Council wants to
approve special events on County property, or does Council want to delegate that responsibility to staff.
Additionally, staff is seeking Council direction on whether or not Council wishes to allow alcohol on
County property for these special events. Currently, per the County’s “Public Building Use Policy,” no
alcohol is allowed. The document states, “Absolutely no alcoholic beverages or illegal drugs are allowed on
or in any public facility that is located on County property.” A County ordinance may also need to be added
/ revised if alcohol is allowed.

The City of Columbia requires requestors to submit an application for special events to allow alcohol (beer
and/or wine only) on City property and streets. The request and application are then submitted to Council
via Resolution to permit this use.

The City of Greenville requires event organizers to submit special event applications which are reviewed by
the impacted City departments. A permit is issued to the organizer once all the applicable documents (e.g.,
secondary permits, certificate of insurance) are received and reviewed.

The City of Charleston requires a permit for all organized events at any City park, facility, or field. Event
organizers have to submit a special event permit application for review by their Staff.

All of the abovementioned jurisdictions allow alcohol on their property for special events.

Given some of the processes used in other jurisdictions, staff proposes two alternatives for Council to
consider:

1. Council approval of a special event permit through the submission of a special event application and
a Resolution — see attached example (Attachment B). Each time the County receives a request and
application from an organization to hold a special event on County property, staff will draft a
Resolution to present to Council for review and action. (City of Columbia model.)

2. County staff approval of a special event permit through the submission of a special events
application — see attached example (Attachment A). The special events application would be
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reviewed by a Special Events Committee (Committee) made up of representatives from the County
Departments that would be impacted by the event. If approved by the Committee, the organization
would receive a permit to hold their event on County owned property. This alternative will not
require Council approval for each event, only Council approval of this alternative and permitting
process. Organizers will have to adhere to any additional terms of use associated with the County
owned property (e.g., business permit, business license, Fire Marshal authorization). (City of
Greenville and City of Charleston models.)

At this time, staff is requesting that Council approve a process whereby non-County entities are permitted to
hold special events on County-owned property, and provide direction as to allowing for the sale of alcohol
and/or consumption of alcohol on County-owned property. If, however, Council does not wish to allow for
the sale and/or consumption of alcohol on County-owned property, it is requested that this be stated in an
ordinance or policy. This may require an ordinance amendment to County ordinance, Section 18-5 — see
ordinance as currently written below:

Sec. 18-5. Consumption of alcoholic beverages, beer or wine prohibited in public places.

(a) It shall be unlawful for any person to consume any beer or wine, or other alcoholic
beverage, in or from any unsealed container on any public street or public sidewalk, in any
public parking lot or public alley, or at any public gathering or any other public place, with the
exception of gatherings on premises for which valid licenses or permits have been duly issued to
allow public consumption of beer or wine, or other alcoholic beverage.

(b) It shall be unlawful for any person to consume any beer or wine, or other alcoholic
beverage, on private property without the consent of the owner.

C. Financial Impact
Council approval of a policy will not result in a financial impact to the County unless the County wishes to
charge for the submittal / review of the special events application. If this is the desire of Council, please
advise.

Otherwise, the County currently has in place, per the “Public Building Use Policy” document, a facility
usage fee: “Return the completed form with payment of $300.00 for the facility usage fee, of which $250 is
refundable if there is no damage and if no extraordinary clean-up is required of county personnel.” If
Council wishes to amend this fee, please advise.

Depending on the scope of an event, the organizers may also be subject to applicable business license and
permit fees.

D. Legislative / Chronological History
Staff is presenting this request of action to Council based on the April request of action from Sustainable
Midlands to allow alcohol on County-owned property for the 2015 Tasty Tomato Festival.

E. Alternatives
1. Approve the process for granting a special event permit to an organization for the utilization of County
owned property through the submission of a special event application and Council approval via a
Resolution, and allow the sale and/or consumption of alcohol on County property.

2. Approve the process for granting a special event permit to an organization for the utilization of County

owned property through the submission of a special event application and Council approval via a
Resolution, and do not allow the sale and/or consumption of alcohol on County property.
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3. Approve the process for granting a special event permit to an organization for the utilization of County
owned property through the submission of a special events application and review of the application by
a Special Events Committee, made up of representatives from the County Departments that will be
impacted by the event, and allow the sale and/or consumption of alcohol on County property.

4. Approve the process for granting a special event permit to an organization for the utilization of County
owned property through the submission of a special events application and review of the application by
a Special Events Committee, made up of representatives from the County Departments that will be
impacted by the event, and do not allow the sale and/or consumption of alcohol on County property.

5. Direct staff to utilize an alternative process to be determined by Council.

F. Recommendation
This is a policy decision for Council.

Recommended by: Administration
Department: Administration
Date: 8/17/2015

G. Reviews

(Please replace the appropriate box with a v" and then support your recommendation in the Comments section before routing on.
Thank you!)

Please be specific in your recommendation. While “Council Discretion” may be appropriate at times, it
is recommended that Staff provide Council with a professional recommendation of approval or denial,
and justification for that recommendation, as often as possible.

Finance
Reviewed by: Daniel Driggers Date: 9/29/15
U0 Recommend Council approval U Recommend Council denial

Comments regarding recommendation:
As stated in ROA, this is a policy decision for Council with identified financial impact.

Support Services
Reviewed by: John Hixon Date: 9/29/15
U Recommend Council approval U Recommend Council denial
Comments regarding recommendation:

As stated in ROA, this is a policy decision for Council with impacts on multiple county departments.
With that said, my recommendation would be to allow those departments the opportunity to review
the request and have relevant input by Council approving alternate 3 or 4, utilizing the permit
process. This would also allow the effected departments to better plan for any potential support
during the event and be ready to restore the public facility to operational condition before the next
scheduled opening. I believe the need for county resource use to restore a facility would be
considerably reduced if alcohol is not permitted on county property.

Risk Management
Reviewed by: David Chambers Date: 9/30/15
U0 Recommend Council approval U Recommend Council denial

Comments regarding recommendation: Retaining the policy of prohibiting alcoholic beverages
on County property is recommended.
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Solid Waste

Reviewed by: Rudy Curtis Date: 10/14/15
0 Recommend Council approval U Recommend Council denial

Comments regarding recommendation: As stated in ROA, this is a policy decision for Council with
impacts on multiple county departments.

Special Services
Reviewed by: George Wilson Date: 10/20/15
U Recommend Council approval U Recommend Council denial
Comments regarding recommendation: I agree with allowing the sale and/or consumption of alcohol
on County property.

Capital Projects
Reviewed by: Chad Fosnight Date: 10/21/15
U Recommend Council approval 0 Recommend Council denial

Comments regarding recommendation: I would recommend a committee be set up that reviews
permit requests as they come in. [ would also recommend that we look at the Water Park project
separate because the vendor will be running any after-hours events that are held at the water park. One
could assume that this event center will be used frequently thus meaning multiple requests for permits.
It would seem most efficient for the Water Park vendor to request one permit that can be used for
multiple events held at the site. It is also important to note that the County will realize revenue from
alcohol sales at the water park.

Legal
Reviewed by: Elizabeth Mcl.ean Date: 10/23/15
U0 Recommend Council approval U Recommend Council denial

Comments regarding recommendation: Policy decision left to Council’s discretion; however, as has
been stated many times previously, Council should be aware that opening up property to the public
(and perhaps allowing alcohol) comes with its own set of liabilities that can, perhaps, be mitigated
with insurance, hold harmless provisions, and security requirements, but cannot be completely
eliminated. Any policy implemented should be done with a goal of reducing such liabilities as much
as 1s practically possible.

Administration
Reviewed by: Roxanne Ancheta Date: October 23, 2015
U0 Recommend Council approval U Recommend Council denial

Comments regarding recommendation: It is recommended that Council approve the process for
granting a special event permit to an organization for the utilization of County owned property
through the submission of a special events application and review of the application by a Special
Events Committee, made up of representatives from the County Departments that will be
impacted by the event. The sale and/or consumption of alcohol on county property is a policy
decision of Council. Please note, however, that the aforementioned jurisdictions (City of
Columbia; City of Greenville; City of Charleston) allow the sale and/or consumption of alcohol
on City property. Also, please keep in mind that as the County adds more recreational-type
facilities (ie, Caughman Pond, Waterpark) to our inventory, citizens may become more interested
in hosting wedding receptions, birthday parties, etc. at these facilities, and having alcohol at
these events.
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ATTACHMENT A

STATE OF SOUTH CAROLINA ) A RESOLUTION OF THE
) RICHLAND COUNTY COUNCIL
COUNTY OF RICHLAND )

A RESOLUTION TEMPORARILY WAIVING THE PROHIBITION OF ALCOHOL ON COUNTY OWNED
PROPERTY AND AUTHORIZING CONSUMPTION OF BEER AND WINE ONLY AT THE TASTY TOMATO
FESTIVAL (But this would only be applicable if they DIDN’T allow alcohol — if it was allowed, it would just say
Approving the Special Event with Alcohol or something like that, right???)

WHEREAS, Sustainable Midlands is sponsoring the 5™ Annual Palmetto Tasty Tomato Festival (the “Festival”)
on July 18, 2015, at City Roots Urban Farm in the City of Columbia from 4pm to 9pm; and

WHEREAS, the Festival is a celebration of locally grown food, the people who grow it, the restaurants who
place it on their menus, the markets that sell it, and the people who eat it; and

WHEREAS, the Festival takes place on City Roots’ property and on the 1000 block of Airport Boulevard
between Commerce Drive and Jim Hamilton Boulevard, which area will be closed temporarily for the Festival by the City
of Columbia and is at all times during the Festival monitored by the City of Columbia Police Department; and

WHEREAS, the Festival includes a free heirloom tomato tasting, live music, local food and drink vendors
(including the sale and consumption of beer and wine), tomato bobbing, and other fun events; and

WHEREAS, the Festival has grown over the years and last year had over 3,000 attendees, causing a crowding
issue; and

WHEREAS, to accommodate the growing crowds, Sustainable Midlands is requesting to use the field located
across the street from City Roots Urban Farm, behind the Curtiss-Wright Hangar at Jim Hamilton-LB Owens Airport,
which is County property (the “Property”) and as is further described on the attached map; and

WHEREAS, the Property would be used for crowd overflow food vendors, educational exhibits, stages, but not
for the sale of beer and wine, however, the persons on the Property may be consuming beer and wine; and

WHEREAS, it is the policy of Richland County that alcoholic beverages of all kinds are prohibited on all County
property; and

WHEREAS, Richland County Council has the right to suspend, waive, amend or nullify any County policy at
any time; and

WHEREAS, it has been determined that the Festival is in the best interest of the citizens of Richland County;

NOW, THEREFORE, BE IT RESOLVED that the Richland County Council does hereby grant Sustainable
Midlands the right to use the Property only during the hours and for the purposes stated above, and for the stated time and
place, does temporarily waive and suspend the prohibition against alcohol on County property to specifically allow
consumption of beer and wine on the Property for overflow patrons of the Festival; and

BE IT FURTHER RESOLVED that Sustainable Midlands may erect_a stage and tents, have educational
exhibits, food vendors and place tables, chairs, trash and recycling receptacles and temporary toilet facilities on the
Property, but may not locate any liquor, beer or wine vendor on the Property and that all food and beverage containers
shall be paper, plastic, Styrofoam or aluminum. All glass containers are strictly prohibited. No weapons of any kind shall
be allowed on the Property except for those possessed by City of Columbia Police Officers or Richland County Sheriff’s
Deputies during the course of their law enforcement activities; and
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BE IT FURTHER RESOLVED that Sustainable Midlands is responsible or shall make arrangements for clean-
up of all trash and debris and removal of such from the Property. If Sustainable Midlands fails to remove all trash and
debris from the Property and return the Property to its original condition, as much as is practicable, the costs incurred by
the County for such clean-up shall be billed to and paid by Sustainable Midlands. If the Property, including any
permanent fencing, is damaged, the costs incurred by the County in remediating any damage shall be billed to and paid by
Sustainable Midlands; and

BE IT FURTHER RESOLVED that only pedestrian traffic will be allowed within the Property. All other
traffic, including but not limited to, automobiles, trucks, motorcycles, mopeds, bicycles and skate boards is prohibited.
All pets and animals are prohibited; and

BE IT FURTHER RESOLVED that Sustainable Midlands is responsible for installing a temporary fence to
prohibit pedestrian traffic to the Curtiss-Wright Hangar and for locking the gate to the Property after the clean-up of the
Property. All questions regarding the fence and gate security shall be directed to Chris Eversmann, Airport Director (767-
1789); and

BE IT FURTHER RESOLVED that Sustainable Midlands shall provide the names and telephone numbers of at
least two contact persons who can receive complaints during the event, including any set-up, breakdown, and clean-up.
The cell phones of the contact persons shall remain on at all times during the Festival and all set-up, breakdown, and
clean-up times; and

BE IT FURTHER RESOLVED that Sustainable Midlands is responsible for removing persons from the
Property who are observed engaging in any unsafe activity or illegal activity, including but not limited to, underage use of
alcohol, use of illegal drugs or possession of weapons of any kind; and

BE IT FURTHER RESOLVED that Sustainable Midlands will be required to_obtain the requisite Special Event
license from the South Carolina Department of Revenue for the sale of beer and wine (in accordance with Richland
County Ordinance §18-5); to sign an Indemnification and Hold Harmless Agreement (Attachment 1); and to obtain and
maintain an adequate general liability insurance policy for the Festival, which shall include Richland County as an
additional insured, whether such policy is Sustainable Midlands's general liability insurance or a liability policy for the
Festival.  Proof of such insurance shall be provided to David Chambers, Richland County Risk Manager
(chambersd@rcgov.us — 576-2064) at least fourteen (14) days prior to the event. Failure to sign the Indemnification and
Hold Harmless Agreement or timely provide the required proof of insurance shall immediately nullify this Resolution.

ADOPTED THIS the day of , 2015.

Torrey Rush, Chair
Richland County Council
Attest:
S. Monique McDaniels
Clerk of Council
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ATTACHMENT 1

INDEMNIFICATION AND HOLD HARMLESS AGREEMENT

By signing the below, Sustainable Midlands, its officers, employees, agents, directors, successors, and assigns
hereby agree to indemnify, defend and hold harmless Richland County, its officials, directors, employees and
agents, from and against any and all claims, demands, damages of any kind, attorneys’ fees, costs, actions, cause of
action, or suit in law or equity of whatsoever kind or nature whether heretofore or hereafter accruing against
Richland County, its officials, directors, employees and agents, as a result of the Sustainable Midlands’ use of the
Property pursuant to the Resolution or the exercise by Sustainable Midlands of any and all rights and privileges
granted to Sustainable Midlands by the aforementioned Resolution.

By:
Its:

Print Name;:

Date:
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ATTACHMENT B

Special Event Permit Application Example
Special Event Permit Application

Today’s Date:

Overview
The organizer of a special event must fill out the application and return it to the Special Events Committee no
less than 60 business days prior to the start of the event.

Applicant Information

1. Name of Event:

2. Applicant Name:

3. Name of Non-Profit Organization:
(Please attach a copy of the IRS letter)

4. Address:
5. City:

6. State:

7. Zip:

8. Work Phone:

9. Cell Phone:

10. Email Address:

11. Event Website:

12. Description of Event:

13. Link to Event Logo:
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14. Who is your target Audience?

15. How will you ensure a Diverse Audience?

16. Do you have a Twitter, Facebook, Instagram or other social networking page? If so, list the applicable
URLs:

Event Information

1. Event Information:

2. Event Name:

3. Event Location:

4. Event Address:

5. City:

6. State:

7. Zip:

Event Date(s)
1. Event Start Date:

2. Event End Date:

Date Times
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1. Event Start Time:

2. Event End Time:

Event Set Up
1. Set Up Begin Time/Date:

2. Set Up End Time/Date:

Road Closure Times
1. Road Closure Start Time:

2. Road Closure End Time:

3. Estimated Attendance:

Is the Event Open to the Public?

The County does not provide amenities such as portable washrooms, sound systems, tables, chairs, tents,
canopies or other equipment.

Roll Carts
1. Will the event be serving / selling / distributing beverages?

2. Ifyes, in what containers (i.e., aluminum cans, glass bottles or plastic bottles) will they come packaged
in?

No bottles or cans will be permitted on County property. Beverages must be served in paper or plastic
cups (the use of Styrofoam containers for food and beverages is prohibited at special events).

Property Clean Up

Applicants are responsible for cleaning and restoring the site after the event. Please pick up all trash including
paper, plastic, bottles, cans and event marketing signs. The cost of any employee overtime incurred because of
an applicant’s failure to clean and/or restore the site following the event will be borne by the applicant. If you
reasonably believe that no litter will be generated during your event, please state this in your plan.

Contracted personnel or volunteers may be used if indicated below.

1. What is the Clean-Up Plan for the Event?
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2. Will the event need street sweepers prior to the event or at conclusion of the event?

If Yes, Please Specify:

3. Will the event need County personnel to assist with event site clean-up?

Date / time for Clean-Up Staff Arrival:

4. List the Type of Assistance Needed

Safety & Security
Indicate the Types of Security Needed:

Beer / Alcohol Security U
Event Area Security U

Gate Security U

Money Handling Security U
Road Closure Security U
Stage Security U

Other:

Overnight Security
If Overnight Security, Specify Time and Start Date:

If Overnight Security, Specify Time and End Date:

If Other, Specify:

Applicant may be required to hire sworn off-duty City of Columbia Police Officers or Richland County
Sheriff Deputies to provide security to ensure public safety.

Such officers should be graduates of the South Carolina Law Enforcement Academy, have a working
knowledge of Columbia Police Department or County Sheriff Department procedures and be approved
by the Chief of Police or Sheriff.

A Police Service Agreement must be signed before the Special Event Permit is issued. The applicant will
be invoiced for this service after the event is held.
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Musical Entertainment
Are there any musical entertainment features related to your event?

Yes: 4
No: 4

If Yes, Attach a Schedule of any Music or Entertainment Proposed to Occur During the Event with this
Application.

Number of Stages:

Number of Bands:

Type of Music:

Will Your Event Be Using Amplified Sound?
Yes: U
No: U

Times
Indicate Times Start Time of the Entertainment:

Indicate Times End Time of the Entertainment:

Will Sound Checks Be Conducted Prior to the Event?
Yes: U
No: U4

Times
Indicate Times Start Time of the Sound Check(s):

Indicate Times End Time of the Entertainment(s):

A special event permit should not be mistaken for a noise permit. Please note that the volume of the
sound (including amplifying equipment) is required to be controlled as that it is not unreasonably loud,
raucous, or disturbing to a reasonable person.

A City of Columbia Police Officer or Richland County Sheriff Deputy may determine that noise during a
permitted event is offensive to others and may require applicant to stop the noise. Also, the appropriate
law enforcement agency may order musical entertainment to cease because it may incite a crowd to
become unruly and risks injury.

Tents & Signage
Will Tents Be Used for the Event?

Yes: Q4
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No: 4

Sizes of Tents:

Types of Tents:

Pavement Holes / Marring: Drilling into pavement (parking lots, streets, sidewalks, curbs, etc.) is strictly
prohibited. All signage and anchoring must be accomplished with weights such as sandbags, concrete or
water filled barrels and adhere to the relevant County zoning requirements.

Will Any Signs or Banners Be Hung?

Yes: U

No: U

Size of Banners:

Location of Banners:

Fastening or attaching any rope, signs, banner, flyer or other object to any tree, shrub, or park feature
on any Richland County property is strictly prohibited.

Vendors

A vendor is anyone who is serving, selling, sampling, or displaying food, beverages, merchandise or services.
Richland County welcomes and promotes (via Hospitality Tax funding) festivals, fairs, shows, and other special
events held within the community. Event organizers and vendors are, however, subject to the requirements of
the jurisdiction in which the event occurs. Please contact the appropriate jurisdiction for more information
regarding their requirements.

Richland County’s requirements for special events located within the unincorporated areas of the County (i.e.,
events occurring outside of any city limits) are described below.

All organizers and vendors of special events occurring within Richland County are subject to inspection during
the special event for compliance. Please be certain to have documentation of compliance available onsite each
day of the special event.

e Special Events Authorization:
The organizer must obtain authorization for the event from the appropriate departments. This may
include the Richland County Sheriff’s Department and the Richland County Fire Marshal’s Office. For
more information, please contact the Richland County Planning Department at 803-576-2158. (The
Planning Department????)

e Business Permit:
Organizers and vendors of events occurring no more than once a year and lasting no more than ten
consecutive calendar days may obtain a Business Permit in lieu of a Business License. The Permit
charge is based on gross income, and the rate is $10 on the first $2,000 and $1.20 on every $1,000
thereafter.

Organizers of these annual, ten-day or less duration special events may choose, but are not required, to
pay for and obtain this Business Permit on behalf of all its vendors at a rate of $10 per vendor or on the
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previous year’s income generated by the event based upon the rate above, whichever is greater. Contact
information for Business Service Center.

e Business License:
Organizers and vendors not already having a Richland County business license are required to obtain a
Richland County business license only if planning or participating in more than one special event per
year, or if planning or participating in one annual event lasting more than ten consecutive calendar days.
Contact information for Business Service Center.

o Hospitality Taxes: All organizations selling prepared or modified foods or beverages are required to
collect and remit Hospitality Taxes.

o Taxes must be remitted to the County by the 20th of the month following the event.

o A copy of the Special Event Reporting Form with Part 1 (where is this?) completed must be
returned before the event to the County’s Business Service Center by e-mail or mail. Provide
contact information.

e Peddler’s License:
Vendors participating in more than one special event per year in various locations around
unincorporated Richland County are required to obtain a Richland County Peddler’s License. Provide
contact information for Business Service Center.

Does This Event Include Vendors?
Yes: U
No: 4

If Yes, Please attach all relevant Permit and/or Licenses from the County’s Business Service Center with this
application.

If the event will have food vendors, please check the following that apply:

Catered: U

Prepared Outdoors: U

Served: U

Sold: 4

An applicant having any food service must contact the South Carolina Department of Health and
Environmental Control at 803-898-3432 for approval of any food preparation or service. Applicant must
show a plan for clean-up and grease removal.

Does the event include food concession and / or cooking areas?

Yes: U

No: U

If yes, please list each vendor and specify cooking method (Gas, Electric, Charcoal, Other)
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Vendor:

Cooking Method:

Food Item:

Vendor:

Cooking Method:

Food Item:

Vendor:

Cooking Method:

Food Item:

Vendor:

Cooking Method:

Food Item:

Fire Code requires a fire extinguisher at each cooking location. Food and beverages shall not be sold at
an event unless approved and licensed, if necessary, by the South Carolina Department of Health and
Environmental Control.

Event organizers are responsible for arranging health inspections for their events. Applicant must show a
plan for clean-up and grease removal.

Does the event include mechanical rides, spacewalk, or other attractions?
Yes: U
No: Q4

If Yes, With What Company?

List Details, If Any
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The applicant agrees that any structures, which are to be placed on the public right of way, shall not be
situated or constructed so as to present any physical threat to pedestrians traversing the public way in
the vicinity of said structures or to create a traffic hazard.

List all commercial vendors who will be present during the event (serving, selling, sampling, or
displaying).

Portable Restrooms & Sinks

You are required to provide portable restroom facilities at your event unless you can substantiate the sufficient
availability of both ADA accessible and non-accessible facilities in the immediate area of the event site which
will be available to the public during your event.

Richland County may determine the total number of required restroom facilities on a case-by-case basis.
Do you plan to provide portable restroom facilities at your event?

Yes: U

No: U

If No, Please Explain:

Number of ADA Accessible Portable Toilets:

Total Number of Portable Toilets:

Portable Sinks are required at portable toilet locations if the event has 4 or more food vendors. Sink to
portable toilet ratio must be 1:10.

Restroom Company:

Number of Portable Sinks:

Company Phone:

Cell Phone:

First Aid & Crisis Management
Please indicate what arrangements you will make for providing First Aid staffing and equipment during your
event.
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Name of Emergency Medical Service Provider:

Phone of Emergency Medical Service Provider:

Site Location:

Crisis Management Plan
Each event must develop a communication and crisis management plan. This plan must be submitted to the
Special Event Bureau before the Special Event Permit is issued.

Name of Responsible Person To Be Notified:

Phone Number:;

Method by which emergency services will be notified in the event of an emergency:

Method event staff and volunteers will use to communicate with each other:

Hazardous Materials
Will the event have any hazardous materials such as propane, butane, gasoline, diesel tanks, helium cylinders or
other upright tanks?

Yes: U
No: O

If Yes, all tanks must be secured in a manner to prevent accidentally being knocked over. All helium
tanks not being used shall have their caps in place.

Will There Be Any Portable Heaters?
Yes: U

No: O
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Will There Be Any Deep Fat Fryers?

Yes: U

No: 4

Will there be any fireworks, lasers, torches, candles or pyrotechnics?
Yes: U

No: U

If yes, an application must be submitted to the Columbia Fire Department for a City and State Fireworks Permit
at least 30 days prior to the event.

Electrical Plan
Will Generators or Electrical Service Be Used?

Yes: U

No: U

Service required beyond that which is generally available must be provided and arranged for by the
applicant. Restrictions may apply to specific sites. Please specify locations and amperage of any
additional electrical wiring that will need to be installed. Generators cannot be refueled within the event

site during event operating hours.

Site Plan
The plan should include the following information (if applicable):

Alcoholic Beverage Vendors (A)
Assembly Areas (A)

Beverage Vendors (BV)
Bleachers (BL)

Fire Extinguishers (EX)

First Aid and/or EMS (FA)

Food Vendors (FV)

Garbage Receptacles (G)
Generator / Electricity (E)

Hand Washing Sinks (HWS)

Number of Barricades (B)
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Portable Toilets (T)

Public Recycling Receptacle (PR)

Retail Merchant (RM)

Security (P)

Sign or Banners (S)

Stages or Amplified Sound (SO)

Tents (include tent sizes) (X)

Trailers, Vehicles, Storage Facilities (ST)
Vendor Recycling Receptacle (VR)

Fire hydrants or sidewalk curb breaks that are used for ADA accessibility may not be blocked during
any time.

Provide a Site-Plan sketch of the event. Include maps, outline or diagram of the entire event venue
including the names of all streets or areas that are part of the venue and the surrounding area.

The area requested must be reasonably suited relative to the accessibility, size and nature of the proposed
special event. The event must accommodate the special needs of disabled persons whose rights are
protected under the Americans with Disabilities Act and who choose to participate in the event.

Please attach a sketch of your site plan with this application.

Route & Traffic Plan
What Kind of Route Is This?

Bike Race: U

Bike Tour: U4
Other: U

Parade: U

Road Race (Run): U
Walk: U

If Other, Please Specify:

Start Location (if applicable) :

Finish Location:
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Will This Event Need to Close a Road?
Yes: 4
No: U4

If Yes, please fill in the following information:
Street Span:

Dates & Times
Start Date and Time:

End Date and Time:

Please attach all relevant street closure requests from the City of Columbia and/or Richland County with this
application.

Alcohol & Smoking
Will Alcohol Be Served?

Yes: U
No: O

If yes, SC ABC permit required. Please submit a copy of the ABC License. A temporary SC ABC permit
may be obtained.

What Type of Alcohol Will Be Served?
Canned Beer (served in a plastic cup): U
Draft Beer: U

Wine: U

Who Will Be Serving the Alcohol? :

Times for Alcohol to Be Served

Start Time:

End Time:

All alcohol sales must end 15 minutes prior to your event ending time.
Locations within event site where alcohol will be served:
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Event Signage

At a beverage serving location, the following information must be displayed:

Type of Sign Sign Example
Must be 21
Alcohol Policy o)
SOUTH CARCLIMNA CODE OF LAW 20-7-370: [tis
unlawful far any person under the age of 21to
purchase orpossess beer, wine or other alcoholic
beverages.
SOUTH CARCLIMA CODE OF LAW 20-7-370: [tis
unlawful farany person to purchase beer orwine an
licensed premises andto give suchbeer orwineto a
person to wharn beer arwine cannot lawfully be
saold.
" N,
Wristbands
e —
No Alcohol Beyond
This Point*

*Must be displayed at an event site entrance / exit

Smoking

No Smoking signs must be present throughout the event site.

Enforcement of the no smoking policy:

Permittee must post 11 x 17 signs in a clear and conspicuous manner at all entry points to and within the event
site informing attendees that smoking is prohibited. Permittee must include in the event marketing materials that
the event is a nonsmoking event. In addition, permittee and event management staff must inform event
attendees seen smoking that smoking is prohibited within the event site. Enforcement of the no smoking policy
at events will be done by the Police on site after permittee has given the attendee a warning.

Neighborhood Notification

Special Events that impact residents or businesses require that neighborhoods be notified by letter 30 days prior
to Special Event. A reminder to individual businesses and to Neighborhood Presidents with a copy to the is
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required 15-days prior to the Special Event. Notices must reflect the date, time, locations, types of activities
taking place during the Special Event, and Special Event coordinator contact information.

Insurance Requirements

Applicants having road closures, alcohol permits, food service, amusement rides, physical activities and
entertainment stages are all required to provide liability insurance coverage and liability insurance for all its
vendor or provide certification they are separately insured.

Applicants contracting with amusement ride companies are required to provide the County with a certificate of
insurance, naming the applicant and the County as additional insured on general liability.

Where required, the applicant or, if applicable, the organization / sponsor holding the event shall maintain
insurance in the amount of $1 million per occurrence to cover the entire duration of the event.

The applicant shall submit a certificate of insurance verifying the following minimum coverage(s) and
specifically identifying Richland County as an additional insured.

Has liability insurance listing the County as additional insured been secured?
Yes: U
No: U

Richland County does not sell insurance. This type of insurance policy can, however, be acquired from most
private insurance carriers.

Your permit will not be issued if the insurance certificate has not been received prior to the event.

Please not that any approved special event must adhere to all rules and guidelines associated with the
event’s location.

Hold Harmless Clause

By signing the below, the applicant, its officers, employees, agents, directors, successors, and assigns hereby agree
to indemnify, defend and hold harmless Richland County, its officials, directors, employees and agents, from and
against any and all claims, demands, damages of any kind, attorneys’ fees, costs, actions, cause of action, or suit in
law or equity of whatsoever kind or nature whether heretofore or hereafter accruing against Richland County, its
officials, directors, employees and agents, as a result of the Applicants’ use of the Property pursuant to the Special
Permit Application or the exercise by Applicant of any and all rights and privileges granted to the Applicant by the
aforementioned Special Permit Application.

Applicant’s Signature:

Date:

Okay — I didn’t go through this entire permit application, but you need to to make sure that it’s okay. I found a few
references to Charleston.
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ATTACHMENT C

“RICHLAND COUNTY PUBLIC BUILDING USE POLICY”

Richland County is cognizant of the numerous requests for the use of County public facilities.
As a public government entity, Richland County is dedicated to the principals of fairness and
non-discrimination for the public use of its facilities.

While it is the policy of Richland County to permit, allow and make available to the public
certain of its public facilities, there is a need for coordination of such requests. Any group of
citizens, organizations or other gatherings may request the use of specific county facilities, to
wit:

e The Decker Center “Community Room”

e The Decker Center “parking lot” (available from 5:00 p.m. to 8:30 a.m. Monday thru
Friday, and from 6:00 a.m. to 11:00 p.m. on Saturday and/or Sunday)

e Pinewood Lake Park facilities

In order to make a request for the use of one of the above facilities, the following procedure
shall be followed:

1. Contact the Richland County Administration Office and make a written request for the
specific time, date and place to be used.

2. If shelter rental at Pinewood Lake is desired, a written request should be made to the
Pinewood Lake Park Foundation, which can be contacted at:

Pinewood Lake Park Foundation
1511 Old Garners Ferry Road
Columbia, SC 29209

(803) 262-6667

3. Complete a “Use of Public Facility” form and a “Vendor Information” form, if
applicable. These can be obtained under “Forms” at richlandonline.com or by calling the
County Administrator’s Office, 576-2050 between 9:00 AM and 5:00 PM, Monday
through Friday, excluding holidays. Applications should be sent to County Administrator,
Attn: Executive Administrative Assistant, PO Box 192, Columbia, SC 29202. However,
if a shelter rental at Pinewood Lake is desired, please send the application to the
Pinewood Lake Park Foundation.

4. Return the completed form with payment of $300.00* for the facility usage fee, of which
$250 is refundable if there is no damage and if no extraordinary clean-up is required of

84 of 91



county personnel. Provided, however, the entire usage fee will be refunded to local
neighborhood councils or to neighborhood organizations that are registered with the
South Carolina Secretary of State’s office, if there is no damage and if no extraordinary
clean-up is required of county personnel. Additional charges may be assessed depending
on the use required and the amount of utilities consumed. Notification of the availability
of the facility requested will be confirmed by the Administrator’s office, in writing or by
phone, or the Pinewood Lake Park Foundation.

*Rental fees for Pinewood Lake Park may differ from the usage fees discussed here,
and should be confirmed through the Pinewood Lake Park Foundation.

. It shall be the responsibility of the event organizer to coordinate the event with
appropriate County staff or Foundation staff in a manner allowing sufficient time so as to
not impede normal County operations. No less than three (3) business days for the
Decker Center “Community Room” or Pinewood Lake shelter use, and no less than three
(3) full weeks for outside vendors and/or events.

. All requests for use of public facilities will be handled on a “first come” basis, and will
be subject to the availability of the facility requested. Normal business functions and use
of County Facilities shall not be interrupted.

. If the expected use of the facility shall require administrative personnel to be present after
normal business hours, or if, in the opinion of the administration, security will be
required, additional charges will be assessed. Charges will be based upon the actual out-
of-pocket expenses incurred by the County for the use of personnel and for the cost of
utilities.
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10.

1.

12.

FACILITY AND PARK RULES

Absolutely no weapons are allowed on County premises or in any public facility unless
required by an authorized Law Enforcement Officer.

Absolutely no alcoholic beverages or illegal drugs are allowed on or in any public facility
that is located on County property.

Absolutely no use of tobacco products is allowed on or in any public facility that is located
on County property, except in designated areas.

All domestic animals must be kept under restraint or confinement. Any domestic animal
not so restrained will be deemed unlawfully running at large.

No person shall willfully harm, harass, trap, confine, catch, feed or possess any wildlife
within the park. Note: This does not include persons who have specific authority from
Richland County Government to remove dangerous animals from the park.

Fishing in accordance with the State of South Carolina laws and regulations shall be
permitted within the park.

Absolutely no activity involving unsafe use or providing a security concern will be
permitted. Examples of such prohibited uses are fireworks, athletic events, and carnival-
type rides.

No person shall operate a motor vehicle, including car, truck, motorcycle, minibike,
snowmobile, four-wheel drive or other recreational vehicle within any park space unless
the area is specifically designated and posted to permit the operation of such vehicle in that
area. County and emergency vehicles on official business are exceptions from this Rule.

Posting of signs, advertisements and flyers or placement of brochures in any area of a
County property is prohibited without written permission from Richland County
Government.

It shall be unlawful to swim, dive, ice skate, walk on ice, or use any floatation device not
designed for fishing at any County Park.

Do not rearrange furniture or furnishings in the facility. If chairs or tables are temporarily
relocated, these items must be replaced to their original location before you leave.

You and your organization will be jointly responsible for clean-up, including proper
disposal of unused or unwanted items (no littering). You may lose a portion of your deposit
if the County has to clean up after you.
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13.

14.

15.

16.

17.

18.

It shall be unlawful to deposit or dispose of trash, garbage, rubbish, litter, grass cuttings,
tree trimmings, debris, or other objects from private premises onto County property.

You, your organization, and all other users will be jointly responsible for the cost of
damages to the facility that is a direct or indirect result of the use of the facility by you
and/or your organization.

You and/or your organization will be responsible for all costs related to County Support
Services personnel required to support any event occurring outside normal operating hours
of 8:30 a.m. to 5:00 p.m., Monday through Friday, excluding holidays, or for any costs
incurred due to utilizing a County service supplier in the event County personnel are not
available during normal work hours or for any County personnel called in outside normal
operating hours to make repairs on the facility or the facility’s operating infrastructure,
such as HVAC, electrical, and plumbing. The County’s personnel’s primary function must
be the support of normal County operations. These costs will be calculated and invoiced
from thirty (30) to sixty (60) days of the event.

You and/or your organization will be responsible for the payment of the facility usage fee
prior to use of the facility. If your event will include vendors, you must provide proof of all
business information, including licensing, health and certificate dates and corresponding
grades issued. All food vendors must have a current health certification from DHEC. All
vendors must be on-site and set up in a manner that meets all required regulatory agency
requirements. All events shall be subject to inspection and enforcement action, such as
closure of the event or fines as determined appropriate by County or State personnel,
including regulatory agencies.

You and/or your organization will be responsible for arranging for security and the
payment of security costs and related administrative costs, and for the amount of utilities
consumed.

You and/or your organization will be responsible for signing an Indemnification and Hold
Harmless agreement. All officers of your organization must sign this agreement as to
officers and personally. The County must be added as an additional insured to the
organization’s general liability insurance or to a liability policy for the event. The user
must also provide certification of insurance for worker’s compensation and vehicle
liability. The executed Indemnification and Hold Harmless agreement and certifications
satisfactory to the County must be delivered to the County at least three (3) business days
prior to the event date for community room use and three (3) full weeks prior to any
outside event request. The requirement for general liability, vehicle liability insurance and
workers’ compensation insurance may be waived for non-commercial entities, e.g.
neighborhood associations. In addition, a list of other users of the facility and the activities
they will perform must be delivered to the County at least three (3) business days prior to
the event date.
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19. In the event of a problem encountered with the facility or an emergency, the following
numbers are to be called:

911 - for all emergencies

(803) 576-2050 - Richland County Administration (8:30 a.m. to 5:00 p.m., Mon. thru
Fri.)

(803) 575-2450 — Support Services Department, Division of Facilities (7:30 a.m. to
4:00 p.m., Mon. thru Fri.)

(803) 355-9322 — Pager, Facilities and Grounds (available 24/7)
(803) 518-6478 — General Manager of Facilities and Grounds (available 24/7)

(803) 518-5377 — Assistant General Manager of Facilities and Grounds (available
24/7)
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PUBLIC REQUEST FOR USE OF PUBLIC FACILITY

Name of Organization Address of Organization

City / County State / Zip

Individual or Group Contact Person Individual or Group Telephone Number
Other Contact Person Telephone Number

Clearly state the purpose for this request:

How many persons do you anticipate will attend this function?

Facility requested:

Date and time of function:

From: AM.-To: P.M.
Month / Day / Year Timeframes

The undersigned agrees to abide by the facility rules and regulations, of which I have been given a copy. Persons
providing false or misleading formation will be prosecuted. The undersigned further agrees to pay all costs, damages
and usage fees as may be determined; and that each user will meet all applicable licensing, health and safety
requirements, and any user not doing so will not participate.

The undersigned further agrees to indemnify and to hold harmless Richland County, its employees, officers, agents,
contractors, subcontractors, and successors and assigns from and against any and all liability, damages, losses, costs,
expenses, demands, claims, suits, actions and causes of action as a result of
’s (name of organization) use of the facility.

Date Signature of Organization’s Representative

Printed Name of Organization’s Representative

Facility usage fee received on in the amount of $300.00 or $
Received by:
Date approved: Date Rejected:

Event Vendor Information
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Please provide the legal business name(s), license information, and safety and/or health certification and the
effective dates and grades, for all event vendors.

Business Name Operating Health Department Other Certificates/Licenses
License Number | Certificate Dates and | Required for Operation and
and Effective Grade Effective Dates (Trailer Unit

Dates State Issued Tag Number

and Expiration Date)

90 of 91



Richland County Council Request of Action

Subject:
Motion to Review County’s Human Resources Policy

Notes:

At the September 8, 2015 Richland County Council meeting, Mr. Jackson brought forth the following
motion:

“Review HR policy on any subjection to violate employees’ civil rights. Example signing
documents or be fired except memos. There should be other means showing employees receipt
of document such as witness noting refusal to sign”

Staff is currently reviewing this motion. Once staff review is complete, this motion will be brought to
the Committee for review and action.
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