MOBILE HOME SET UP PERMIT - ONLINE PROCESS FOR PUBLIC ACCOUNTS

MOBILE HOME SETUP permits online public agency portal link:

https://etrakit.rcgov.us/etrakit/login.aspx?lt=either&rd=~ /PermitApplication/confirmation.aspx

MAKE SURE YOU SELECT PUBLIC LOGIN

YOU WILL CREATE AN ACCOUNT AND ENTER YOUR CREDENTIALS BY SELECTING * NEW USERS CLICK
HERE TO REGISTER

WHEN ALL REQUIRED FIELDS ARE COMPLETE- CLICK CREATE ACCOUNT
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https://etrakit.rcgov.us/etrakit/login.aspx?lt=either&rd=%7E/PermitApplication/confirmation.aspx

WHEN YOU LOGIN AND SELECT APPLY FOR PERMIT, BEFORE YOU CAN CONTINUE READ AND AGREE TO THE TERMS OF
THE DISCLOSURE PAGE:

My Dashboard

parcel of and.

STEP 1: PERMIT INFORMATION

ONCE YOUR ACCOUNT IS SET UP, YOU WILL APPLY FOR THE MANUFACTURE HOME PERMIT

I
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FOLLOW THE PROMPTS AND FILL IN ALL REQUESTED INFORMATION, AND YOU WILL BE ABLE TO UPLOAD YOUR
ATTACHMENTS. THEN PROCEED TO NEXT STEP



SEE STEPS BELOW

Step 1 Permit Information Step 2 Step 3 Step 4
I Permit Type Information I
PERMIT Type [MANUFACTURED HOME ~
short Description:  TEST
Hotes: TEST
Job Valus 340.000.00
ELECTRIC PROVIDER: MCEC -
GAS PROVIDER:
SOURCE OF WATER: PRIVATE w
SEWER PROVIDER: SEPTIC ~
@ SEPTIC: LETTER UPLOADED:
RICH COUNTY TAPE:
]
| manuFACTURE HOME |
L= MOBILE HOME
MODEL/SERIAL HUMBER: RICHLAND COUNTY
WIN & MHRC 123455
COLOR: TAN
YEAR: 2,020
counTY moven From:
SIZE: LENGTH X WIDTH: EAXE5
OCCUPIED BY OWNERT:
DATE MOVED: 1/1/2021 [ER
MANUFACTURE INFO
# OF BEDROOMS: 4
# OF BATHROOM 5: 2
MOEILE HOME PARK NAME: MOBILE HOME FARK
MOBILE HOME PARK LOT & 52
TRANSPORTER COMPANY HAME:  MOVING COMPANY
UPLOAD DOCUMENT S BELOW:
COPY OF IDIDRIVER § LIC:
COPY OF TITLE/SALES DOC:
B

“Enter part or all of your address and press search

searon 2y 2020 HAMPTON seascn

salect address balow

2020 HAMPTOM ST A - ADDRESS

—rEE———— WHEN REQUIRED DOCUMENTS ARE ATTACHED
YOU WILL UPLOAD
B Froperty owner O Cob=iy
Check this box if you are the Property Camer e

REQUIRED DOCUMENTS LISTED UNDER
MANUFACTURE INFO

Fllenams | Select |

Description

R




STEP 2 : CONTACT INFORMATION

COMPLETE THE CONTACT INFORMATION: THE OWNER AND APPLICANT INFO WILL BE AUTO POPULATED. ENTER
MH OWNER INFORMATION. THEN PROCEED TO NEXT STEP

Permit Application

stee stee s Stepd

Application _for a MANUFACTURED HOME Permit

I Applicant Information I

*Mame Test Confractor “Phone (B803) 576-2231

*Address 2020 Hampion St *Email Address niglsen tiim@richlandcountysc. gov
*Ciity Columbia

*State *Zip -

IOwner Information I

Mame Test Confractor Phone (28032) 376-2221
Address 2020 Hampton St Email Address niglsen.tim@richlandcountysc.gov
City Columbia
State Zip -
SRS
Contractor Information
Mame A Phone -
Address Email Address
City License#
State Zip -
SRS

Contractor Rep Imformation

MName [N Phone -
Address Email Address

City

State Zip -

Mh Owner Information

Mame PAH OWMNER Phone —y___ -

Address 2020 HAMPTOMN ST Email Address CE@RICHLANDCOUNTYSC.GOW
City COLUMBLA

State sC Zip 9204| -

—

-iﬂﬁ-M.liﬁﬁh(::I




STEP 3: REVIEW AND SUBMIT

REVIEW THE INFORMATION FOR CORRECTNESS. YOU CHANGES ARE NECESSARY YOU CAN SELECT PREVIOUS STEP TO GO
BACK OR CONTINUE TO NEXT STEP

Permit Application

Application for a MANUFACTURED HOME Permut

Permit Information _EDIT Location _EDIT
Type MANUFACTURED HOME T RETE LT
Subtype
wpe COLUMBIA, SC 28203 RICHLAND COUNTY
Description TEST
Job Value 54000000
Contacts = Fee Information

Applicant Information

Total Fees 50.00
Test Contractor (803) 576-2231
2020 Hampton St nielsen tim@richlandcountysc.gov
Columbia, SC 29204
Attachments

Owner Information

Test Contractor (803) 576-2231

2020 Hampton S5t nielsen.tim@richlandcountysc.gov
Columbia, SC 29204

To upload additional attachments click Here

Contractor Information
MNiA

Contractor Rep Information
MiA

Mh Owner Information

MH
OWNER

2020
HAMPTON DEVSERVICE@RICHLANDCOUNTYSC.GOV
1)

COLUMBIA, SC 29204

|Review the information prior to submittind

“M“@




STEP 4: COMPLETE

YOU WILL BE REDIRECTED TO MY DASHBOARD HOME PAGE. THE PERMIT APPLICATION INFORMATION CAN BE VIEWED
BY SELECTING THE TAB.

Searcn y: [SITE_ADDR /| [Containe  ~]

My Dashboard _
Permit Search
i
2 it

search exam)

Contractor
Properties
» Search Prope;

Inspections

Contact
> Contact us

[P OO

& Attachment & Permit & Inspections

" Gontacts @) Fees50.00 Y inspechanstt) | Gondiions @) | Revews @)\

Notes: 1/28/2021 12:14:23 PM TEST

PERMIT INFORMATION

YOU CAN GET TO THIS INFORMATION FROM YOUR DASHBOARD AND CLICK ON THE PERMIT NUMBER (MH21-00012)
WHICH IS A HYPERLINK

My Dashboard

Hello Test Contractor.
Below is a Dashboard of your cuorent activities.

IS My Active Permmits

2 totat recorats). ¥ [=]
merr o~ Aooress msreenion | recsoue | ]
MH21-00012 400 POWELL MANUFACTURED HOME UNDER REVIEW 147 18 & =)

TO VIEW YOUR PERMIT APPLICATION STATUS, CORRESPONDENCE FROM RC STAFF OR PAY FEE, SELECT THE TAB

Permit #MHI2I- 00012

&Att_achmenl = Permit = Inspections

Applisd Date:
Approved Date:
Issued Date:
Finaled Date:
Expiration Date:

MNotes:

Attachments:

1/28/2021

1/28/2021 12:09:56 PM TEST

Re__ FW_ RE_ Permits. pdf

[ Permit Info Site Info ‘Contacts (5) Fees $147.15 Inspections(1) < [T3) [ZTS
Subtype
Short Descri ption: TEST
Status: UNDER REVIEWVW




REVIEW - SEE APPROVAL FROM RC STAFF OR IF ADDITIONAL INFORMATION IS REQUESTED (SELECT MORE INFO)

Permit #MH21-00012 Permit #MH21-00012
& Attachment & Permit & Inspections

[ Pomitils " Sieinio | Gortaca @ '\ Fesasia7ia\ inspoctons(t) | Condions )\ Revews @ WAﬂachmentBPermitﬂlnspecﬂons

Type: MANUFACTURED HOME . - . . v
Subtype: Permit nfo '\\ Site Info \ Contacts (5) \ Fegs $147.18 \ Inspeciions(1) '\\ Conditions () | Reviews (4)

Short Description: TEST

3\

—
[ ststus: T UNDER REVIEW |

Submifed
18201
- Bl20)

. MH DEPT 18201 1302021 Ware nfo
E""""""N'::: 1/28/2021 12:09:56 PM TEST ZONING 1128201 1292021 Morelrfo

Due Date
9201

Resiewer Status Compleled

Applied Date:  1/28/2021
Approved Date:

Issued Date:

Finaled Date:

Review - INITIAL PERMIT

Group: AUTO
INITIAL PERMIT

Type:
| | I Status DISAFPROVED |

1r28/2021

Date
Submitted:
Date Due:  1/29/2021

12812021
Completed:

[ Reviewsr.
MNotes: 1/28/2021 12:22:36 PM

MISSING SEPTIC LETTER AND ID

mEAOSE
Perrit #MEH21-0001=2
& Attachment & Permit & Inspections
Pormitinte % Sweinfo % Comtacis(5) | Feessiaris ' inspectiona(i) % Conaiions (0) % rows @

Paid Date

ASSESSOR MANUFACTURED HOME DECAL $5.00
BUILDING ZONING FEES $10.53
BUILDING FEES $131.65

FEES CANNOT BE PAID UNTIL PERMIT IS APPROVE

ATTACHMENTS — YOU CAN SEE ALL ATTACHMENTS OR UPLOAD ADDITIONAL DOCUMENTS. YOU CAN ALSO VIEW ATTACHMENTS ON

HOME PAGE UNDER PERMIT APPLICATION INFORMATION

Permit #MH=21-00012

%7 Attachment & Permit & Inspections

Permitinfo '\ Sitelnfo | Contacts(5) | FeesS147.18 | Inspections(l) | Conditions (1) | Reviews(4)
y :

YOU CAN ALSO VIEW ATTACHMENTS ON HOME PAGE UNDER PERMIT APPLICATION INFORMATION

Permit #MH21-00012

& Attachment & Permit & Inspections

([ pemtite S oty st ey (e e\

Type:  MANUFACTURED HOME
Subtype:
Short Description:  TEST
Status:  UNDER REVIEW
Applied Date:  1/28/2021
Approved Date:
Issued Date:
Finaled Date:
Expiration Date:

Notes:  1/28/2021 12:09:56 PM TEST

Atachments:
Re_ FW_RE_ Permits.pdf




WHEN PERMIT STATUS IS APPROVED - FEES CAN BE PAID. THE FEES CAN BE PAID FROM THE DASHBOARD HOME PAGE OR
THE PERMIT APPLICATION PAGE

e TO PAY FEES FROM THE DASHBOARD HOME PAGE, SELECT THE FEE AMOUNT (THIS IS A HYPERLINK).

e YOU CAN ALSO CLICK ON PAY FEES ON THE RIGHT SIDE UNDER MY DASHBOARD.

e YOU WILL BE DIRECTED TO THE SHOPPING CART. PERMIT MUST BE SELECTED TO SHOW IN YOUR SHOPPING
CART.

My Dashboard Hello Test Contractor.
EBelow is a Dashboard of your current activities.

gmHls
| ' Py Poen | < ? My Active Permiis i e W
Projects FERMIT O | stnm |

INSPECTION | FELS DUL

* Soarch Projoct MIGHG0NIZ  MOPOWELL  MANUFAGTUSED MO APPROVED

: 0 S - -

Projects Wom | Type Siie Addeen Areuni
= Wonply 121 New Eviect » PERMIT (MH21-00012) MANLFACTURED HOME 400 POWELL RD 5147 15

= Saas Prowh Total: $147.18

= Py Feen

Contracior

e YOU WILL BE DIRECTED TO CHECKOUT.
e YOU WILL SELECT PAYMENT TYPE. YOU WILL SELECT THE PAYMENT TYPE AND PAY FEES

(MH21-

PERMIT 00012) 400 POWELL RO
ASSESS0R MANUFACTURED HOME
DECAL §5.00
BUILDING ZOMING FEES £10.53
BUILDING FEES $131.65
Total Fees: 14718
Total: £147.18

e ENTER PAYMENT FORM INFORMATION. IN THE DESCRIPTION ADD YOUR ADDRESS OR PERMIT NUMBER.

Richland County Building & Inspections

Secure Payment Form

Billing Information

Payment Information

Bill Namar

Card Nurmoer Ba-—
Bill Sereet=
2020 Mampton St Expiration®
T T |
City Sue  Zip® Ll ﬂ Ll i o
Colunibia scv| (202 Suttotal $147.18
Bill Pnone Service Fee: $2.94 (2.00%)
8035762231 Total §150.12
8 ire wlieceeopment,
nistsan tim@richlandcountysc gov
[Fransaction Details
Pescription
PERMIT MH21-00012 x Required Field Meter™
Amrcane® 753
e EEEEEEE
™
T'm ot 8 robat -
CAFTCHA



WHEN PERMIT FEES ARE PAID. THE PERMIT STATUS WILL CHANGE TO ISSUED. THE PERMIT CARD WILL BE IN THE
ATTACHMENTS.

My Dashboard Hello Test Contractor.
Below is a Dashboard of your current activities.
Permits
» Apply / New Permit
iy F? My Active Permits

2 total record(s).
» Apply for New Project
» Search Projects MH21.00012 400 POWELL  MANUFAGTURED HOME ISSUED so00 | &

Permit £MH21-00012

& Attachment & Permit & Inspections

Pemmdliofe | Shelnlo | Cosacts(5) | FeeaS000 | Inspecboma(l) | Condiona(d) | Reviews(d) |

Type: MANUFACTURED HOME

Short Bescription:  TEST
Stotus:  ISSUED
Applied Date; /2872021
Approved Date: 1282021
Insued Date: 112872021

Expiration Date:  7/27/2021
Motes:  1728/2021 120556 PM TEST

Attachments:
Permit Form Permil Form.pdi
Permit Card Permit Card pdf

Re FW_RE_Pemils.pdf

e THE PERMIT CARD MUST BE POSTED UNTIL THE FINAL INSPECTION AND PASSES
e THE PERMIT FORM WILL LIST THE PERMIT APPLICATION DETAILS.
e YOU WILL SEE THE INSPECTION LIST AND INSTRUCTION FOR SCHEDULING INSPECTION ((877)) 200-1489)

PERMIT NO: MH21-00012 PERMIT
FERMIT TYPE APPLIED DATE
RICHLAND COUNTY | neo Mowme 12812021
GOVERNMENT
2020 Hamgton S, Columiss, §C 29200 [
AFPROVED DATE
112812021
I ey E I JOB VALUE $40,000.00
SCHEDULE EXISTING INSPECTION 1S5UED DATE
O LINE T RETNAO0-0:08 1202021
DESCRIPTION
TEST
PERMIT INFORMATION

SITE 400 POWELL RO
COUUMBIA, SC 293203

APPLICANT Tt Contracsor
200 HMamplon St

Colambé, SC 25004

OWHER FACHLAND COUNTY
PO BOX 152

COLUMEL, 50 20002

CONTRACTOR M@
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