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What to Expect
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Richland County has three major programs to distribute grant funds:

▪ Hospitality Tax Program (H-Tax): funded through the 2% Tax on prepared foods:

▪ Program and events that draw tourists into the unincorporated areas of the County. 

▪ These programs must take place in areas where Richland County collects H-Taxes. 

▪ These programs must draw tourists who will eat at restaurants and bars.

▪ Accommodation Tax Program (A-Tax): tax-funded through surcharges on hotel/motel rooms:

▪ Programs and events that draw tourists into Richland County who will generate overnight hotel sales.

▪ Community Impact Grant Program: funded through Richland County General Fund:

▪ Service based projects that help the underserved populations of Richland County.

▪ Programs must focus on key impact areas, as determined by Council annually.

Major Grant Programs
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PRE-AWARD
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▪ Non-profit organizations in existence at least one year before requesting funds.

▪ Religious organizations may receive funding:

▪ County may not sponsor nor provide financial support to a religious organization in a manner that would 

actively involve it in a religious activity. Funds must be solely used for secular purposes without a goal of 

promoting the advancement of religion.

▪ Richland County will not award grant funds to individuals, fraternal organizations, or groups that endorse/support 

political campaigns.

▪ Grantee organizations must not re-grant County funds to other organizations 

- All funds must be spent on direct program expenditures by the organization granted the allocation

▪ All organizations that use a fiscal agent to administer grant funded projects through the H-Tax Program can only do 

so for one fiscal year 

Who is Eligible?
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▪ At least $500,000 in funding available

▪ Projects to be funded by Hospitality Tax funds must result in the attraction of tourists to Richland County

▪ Priority will be given to projects that:

- Promote dining at restaurants, cafeterias, and other eating and drinking establishments where Richland County 

collects Hospitality Tax (unincorporated Richland County, Town of Eastover and the Richland County portions of the 

Town of Irmo)

- Promote and highlight unincorporated Richland County’s historic and cultural venues, recreational facilities and events 

and the uniqueness and flavor of the local community.

Project Eligibility Criteria: H-Tax
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Project Eligibility Criteria: A-Tax
▪ Priority will be given to organizations and/or projects that have the following characteristics:

- Will generate overnight stay(s) in Richland County’s lodging facilities;

- Will promote and highlight Richland County’s historic and cultural venues; recreational facilities and events; and the 

uniqueness and flavor of the local community.

▪ A-Tax funds must be used to attract and provide for tourists, and must be spent on tourism-related expenditures. 

The committee: 

- Defines “travel” and “tourism” as the action and activities of people taking trips outside their home communities for any 

purpose, except daily commuting to and from work.

- Looks favorably upon projects that generate new hotel room nights sold that replenish the A-Tax fund. 
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▪ Up to forty percent ($705,600) of the annual County allocation shall be distributed based upon competitive 
grant applications.

- Organizations can apply for funding up to $50,000 for only one project.

- Projects that focus on multiple impact areas are only eligible for one grant. Organizations may only submit one 
application annually. 

▪ Proposed program/project must address one of the following:

- The activity meets service-type activities outlined in the organization’s mission, long-range plans, goals and objectives

- The activity, in whole or in part, provides opportunities for underserved populations in Richland County.

- The activity provides solutions by way of systems or approaches that can prevent, mitigate or resolve individual, 
family, or community problems as outlined in the categories of the application. 

Project Eligibility Criteria: CIG
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1. Programs to promote home ownership through education & financial planning

2. Youth activities to reduce community violence, improve safety, and develop 
workforce skills

3. Programs to create sustainable childcare for working parents to further 
workforce development

4. Food Insecurity

5. Veterans assistance to improve health and wellness

Key Impact Areas: FY26 CIG
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▪ IRS Determination Letter indicating 501 c (3), nonprofit charitable 
status

▪ Proof of current registration as a charity with the SC Secretary of 
State- must have been completed in the last year

▪ List of organization's current Board Members/Directors

▪ Recent 990 tax form or if you file a 990 post-card, you may attach a 
financial report showing financial status 

▪ Current Richland County business license or business license 
assessment survey form- must have been completed in the last year

▪Organization’s current W-9

Required Documentation: A-Tax and H-Tax
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▪ Current organization operating budget for the last two years 

▪ IRS Determination Letter indicating 501 c (3), nonprofit charitable status

▪ Proof of current registration as a charity with the SCSOS- must have been 
completed in the last year

▪ List of organization's current Board Members/Directors

▪ Recent 990 tax form or 990 post-card & financial statement

▪ Current Richland County business license or business license assessment survey 
form- must have been completed in the last year

▪ Proof of Insurance: W/C and/or General Liability

▪ Organization’s current W-9

▪ Letter(s) of support from Community Collaboration Partner(s)

Required Documentation: CIG



Richland County, Office of Budget and Grants Management
12

SC Secretary of State Registration (example) 990 EZ Tax Form (example) 
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Eligible Expenditures: Hospitality Tax
▪ Funds must be used on the following items per SC Code of Laws SECTION 6-1-730:

▪ Advertising/Promotions/Marketing (including designing, printing, postage for items mailed to attract 
tourists). 

- At least 70% of marketing expenses must be paid to advertise outside of Richland County.

▪ Security/Emergency Services (Fire Marshalls, police, sheriff deputies, etc.).

▪ Entertainment/Speakers/Guest Artist Instructor

- Entertainment expenses should be no more than 50% of the total requested amount of the grant.

▪ Venue fees or rentals.

▪ Transportation or accommodations.

▪ Staging or fencing.

▪ 20% of operational and maintenance of tourism related buildings and cultural, recreational, or historic 
facilities.
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Eligible Expenditures: Accommodations Tax
▪ Funds must be used on the following items per Title Six (6-4-5) of SC State Law:  

▪ Advertising and promotion of tourism so as to develop and increase tourist attendance through the 
generation of publicity.

▪ Promotion of the arts and cultural events.

▪ Construction, maintenance, and operation of facilities for civic and cultural activities including construction 
and maintenance of access and other nearby roads and utilities for the facilities.

▪ The criminal justice system, law enforcement, fire protection, solid waste collection, and health facilities 
when required to serve tourists and tourist facilities. 

▪ Public facilities such as restrooms, dressing rooms, parks, and parking lots.

▪ Tourist shuttle transportation.

▪ Control and repair of waterfront erosion.

▪ Operating visitor information centers.
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Non-Eligible Expenditures: H-Tax and A-Tax

▪ Food or beverages.

▪ Promotional products or paraphernalia (e.g., t-shirts, cups, trophies, awards, wristbands, prizes, fans…etc.)

▪ Insurance or licenses.

▪ Invoices for expenditures incurred prior to or after the current grant period.

▪ Salaries for positions other than advertising, promotions, marketing, security, emergency services, or 
operations and maintenance (as outlined under H-Tax Guidelines- not eligible under A-Tax).

▪ Decorations for events such as event supplies, holiday ornaments and accessories.

▪ Gift cards and cash payments.

▪ Signage and banners used at your event/directional signage.

▪ Event programs.
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▪ Fundraising Projects                                                           • Debt Reduction 

▪ Endowment Development                                                 • Asset purchases 

▪ Medical Research • Conference Travel 

▪ Conference Underwriting or Sponsorship                         • Gift Cards 

▪ Regular budgeted operating expenditures 

▪ CIG Awards may be funded in whole or in part by SLFRF funds authorized by the ARPA. As such SLFRF funds 
cannot be used to replenish financial reserves, satisfaction of settlements or judgements, or undermine CDC 
guidance and recommendations. 

Non-Eligible Expenditures: CIG
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POST-AWARD
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Payment Procedures
▪ Up to 75% of the allocated funding can be provided upfront: 

- The remaining 25% or the balance of the allocation will be provided once a Final Report is submitted, reviewed and 

approved by the Grants Manager.  

▪ Organizations requesting allocated funding upfront must include price quotes for the planned expenditures:  

- All invoices, quotes and proofs of payment must equate to the amount being requested and approved upon review by the 

Grants Manager.

▪ Payments will not be processed until all required information is submitted to the Budget & Grants Office:

- Signed grant agreement required.

- Required information includes the completed payment request form, a W-9 form, a detailed list of expenditures and a 

current balance sheet for the organization. 

▪ Payments will be processed within 30 days of request.*
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The Payment Request Form
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Only affects all organizations receiving $50,000 or more

• For Invoices $1,499 or less
• No extra documents 

• For Invoices $1,500 to $14,999
• Three Written Quotes

• For Invoices $15,000 to $100,000
• Requires a formal solicitation which must be publically advertised

• The solicitation, whether an Invitation for Bid (IFB), Request for Proposal (RFP), Request for 
Qualifications (RFQ), or any other type of bidding method must allow for a minimum advertising time of 
10 days before the solicitation can be formally opened

Procurement Requirements for H-Tax
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Reporting Requirements: A-Tax and H-Tax

• Mid-Year Financial Report

• Due January 31, 2026

• Must submit an itemized list of all expenses and copies of invoices/proof of payment for all grant activity between 
July 1 and December 31, 2025.

• To be exempt, organizations must submit a completed final report prior to January 31, 2026.

• Note on the report if no activity has taken place prior to December 31, 2025.

• Final Report

• Due no later than July 31, 2026

• Must submit copies of all invoices and proof of payment for all funds expended through this grant from January 1 –
June 30, 2026 (only if full a Mid-Year Report was submitted)

• Attach all related marketing samples that include acknowledgement of Richland County support.

No payment will be remitted until reporting requirements have been met and approved.
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Reporting Requirements: CIG

▪ Quarterly Financial Reports

• Due October 31, 2025 [Q1] - January 31, 2026 [Q2] – April 30, 2026 [Q3]

• Must submit an itemized list of all expenses and copies of invoices/proof of payment for all grant activity during the
most recent quarter of the grant period

• To be exempt, organizations must submit a completed final report prior to the upcoming quarter’s due date.

• Note on the report if no activity has taken place prior to that quarter’s end date.

▪ Final Report

• Due no later than July 31, 2026

• Must submit copies of all invoices and proof of payment for all funds expended through this grant from July 1, 
2025 – June 30, 2026 

• Attach all related marketing samples that include acknowledgement of Richland County support.

▪ Must be compliant with timely quarterly reporting in all quarters to be eligible for funding in a following fiscal year.

No payment will be remitted until reporting requirements have been met and approved.
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The Report Form
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ZOOM GRANTS & TIPS
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A New Account
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Logged In
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Your New Application
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Summary Page
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Application Questions
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Project Information
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Project Description*
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▪ The project description should answer the question “Why care?”

▪ When possible, use data and information from authoritative sources
- Facts and research are more impactful than theories and opinions.

▪ Benefit to Tourism weighs the most in application evaluation (H-Tax)
- Will it attract visitors, build new audiences and encourage tourism expansion? How?

- Will it increase awareness of the County’s amenities, history, facilities, and natural environment? How?

▪ Marketing/Reliable Tracking Mechanisms
- H- & A-Tax: Are at least 70% of the ads or other marketing expenses targeted outside the Columbia/Richland County 
area? How will visitors and tourists would be tracked? (surveys, wristbands, ticketing, registration, etc.)

- CIG: How will the program will be evaluated once completed? How will your organization market its expansion of 
services as a result of the grant? (website, mailers, commercials- television and/or radio, etc.) 

▪ Tell your organization’s story – Avoid using whiny language
- Less “need/want”, more “will/intend to”

Tips on Project Design
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Budget- Income
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Budget- Expenses
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Budget Narrative
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▪ Only request what is reasonable for your organization & the project proposed

▪ Consider all possible income sources & expenses
- The income chart should include confirmed and requested amounts

- Research ahead of time to avoid rough estimates of expense items & budget padding

- Post-award budget amendments are subject to approval

▪ Reasonable Cost/Benefit Ratio weighs most in budget evaluation
- Does the benefit of the project (i.e. number of tourists estimated; expected revenue) exceed the cost of the project?

- Does the budget incorporate any in-kind cost participation? Is there another confirmed source of revenue to assist 
with this program?

▪ The budget narrative should be as detailed as possible
- Specific cost/hours for marketing personnel or contractors; List of program supplies to include quantities and 

purchase locations; Intended use of consultants; Anticipated speakers/entertainers

- How will County funds be spent versus other listed income sources?

Tips on Budget Development
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Tables
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Required Documents
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Timeline

December 2-February 2

• Request for Applications in 
Zoom Grants

• Application due date February 2

February and March 2025

• The Committees meet and 
review applications.

• H-Tax/A-Tax applicants present

April - June 2025

• County Budget Process 
including Council Work 
Sessions.

• Budget Hearing

• Three Readings of the Budget

Late June 2025

• Grant Award Notifications

July 1, 2025- June 30, 2026

• Grant Period/Fiscal Year 

Reporting

• Mid Year/Q1 Report Due 
January 31, 2026

• Final Report Due July 31, 2026



THANK YOU!

Matiah Pough

Richland County Government

P.O. Box 192

2020 Hampton Street, 4th Floor 
Suite 4036

Columbia, South Carolina

(803) 576-5459

pough.matiah@richlandcountysc.gov

mailto:pough.matiah@richlandcountysc.gov

