[bookmark: _GoBack]Richland County MIE Order of Reference Checklist (updated 10/07/26)
Case Name & Caption:___________________________________________________________
Lis Pendens Book & Page__________________ File Date________________
Plaintiff Firm _________________________________ Attorney_________________________
Defendant Firm________________________________ Attorney_________________________
Guardian Ad Litem (GAL)_______________________________________
Defendant(s) Served? (List each defendant and the date served.)
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Order of Reference Filed:______________________
Hearing Date:_______________________
Notice of Hearing Mailed:___________________________
Answer or Counter Claim Filed?________ Date Filed ___________________
GAL Answer Filed?_____________ Date Filed ___________________
Affidavit of Default Filed?__________ Date Filed______________________
Non-Military Affidavit Filed?__________ Date Filed____________________
Foreclosure Intervention Compliance (FIC) Completion Date:________________ or ______N/A
Note/Mortgage File Date:______________ $______________________
Interest Rate:_______% Now it is ______%
Mortgage Recorded?_______ Book____________ Page__________
Judgment Debt Recorded in Richland County?_________ Date Filed ________________
Execution Issued?___________ Date Filed ____________________
Nulla Bona Return?___________ Date Filed ___________________
DOCUMENTS NEEDED TO PROCESS CASE: / NONE NEEDED – READY TO GO!
1. FIC Proof
2. Notice of Hearing
3. Note, Mortgage, Assignment, Property Description including tax map number(s)
4. Affidavit of Debt
5. Attorney Fee Note Language and Attorney Fee Affidavit
6. Execution/Nulla Bona Return 
7. Other:____________________________________________________________

