
RICHLAND COUNTY 
COUNCIL

 

ADMINISTRATION AND FINANCE 
COMMITTEE

 
Kit Smith Greg Pearce Joyce Dickerson, Chair Kelvin Washington Valerie Hutchinson

District 5 District 6 District 2 District 10 District 9

 

APRIL 27, 2010

6:00 PM

 

2020 Hampton Street, Columbia, South Carolina

 

 

 

CALL TO ORDER

 

APPROVAL OF MINUTES

 

 1. Regular Session: March 23, 2010 [ pages 5-6] 

 

 

ADOPTION OF AGENDA

 

ITEMS FOR ACTION

 

 2. Richland County Library:  USDA Grant Request-Eastover Branch [pages 8-12] 

 

 3. Transportation Enhancement Grant for Woodrow Wilson Home [pages 14-16] 
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 4. Request for Contract Award for Parking Garage Repairs [pages 18-19] 

 

 5. Victim's Assistance Fund-Budget Amendment [ pages 21-22] 

 

 6. Job performance plan for the Clerk of Council position [ page 24] 

 

 7. Replacement of Damaged RCSD Vehicles [ pages 26-28] 

 

 8. Business Services Center-Records Retention Schedule [pages 30-32] 

 

 9. Approval of the Exercise of an Option to Renew a Contract with Palmetto Posting, Inc. [pages 34-39] 

 

 10. Budget Amendment-Risk Management [ pages 41-42] 

 

 11. Emergency Services Purchase Orders and Contract Approvals for FY 2010-11 [pages 44-45] 

 

 12. Pursue properties associated with Caughman Creek using Hospitality Tax funds [ pages 47-48] 

 

 13.
Transfer funds allocated for SC Gospel Fest to Administrator to be distributed as per County Rules 
[ pages 50-56] 

 

 14. Eastover Sewer Plant Update (Contractual Matter) [ page 58] 

 

 

ITEMS FOR DISCUSSION / INFORMATION

 

 15.
Administrator to provide necessary information to enter into Mutual Aid agreements for Fire and 
EMS with neighboring Counties and Municipalities where there are no current agreements [ page 60] 

 

 16. Jail Intervention Program [pages 62-65] 

 

 17.
County Council to provide funding in the FY 2010-11 budget for the Midlands Housing Alliance 
[ page 67] 

 

ADJOURNMENT
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Richland County Council Request of Action 
 
 

Subject

Regular Session: March 23, 2010 [ pages 5-6] 

 

Reviews

Item# 1
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MINUTES OF      

 
 

RICHLAND COUNTY COUNCIL 
ADMINISTRATION AND FINANCE COMMITTEE 

TUESDAY, MARCH 23, 2010 
6:00 P.M. 

 
In accordance with the Freedom of Information Act, a copy of the agenda was 
sent to radio and TV stations, newspapers, persons requesting notification, and 

was posted on the bulletin board located in the lobby of the County 
Administration Building. 

============================================================= 
MEMBERS PRESENT 
 
Chair:  Joyce Dickerson 
Member: Valerie Hutchinson 
Member:  L. Gregory Pearce, Jr. 
Member: Kit Smith 
Member: Kelvin E. Washington, Sr. 
 
ALSO PRESENT:  Paul Livingston, Damon Jeter, Norman Jackson, Bill Malinowski, 
Gwendolyn Davis Kennedy, Michielle Cannon-Finch, Milton Pope, Tony McDonald, 
Sparty Hammett, Roxanne Ancheta, Randy Cherry, Larry Smith, Stephany Snowden, 
Jennifer Dowden, Tamara King, Amelia Linder, Anna Almeida, Valeria Jackson, Dale 
Welch, Dan Johnson, Monique Walters, Michelle Onley 

 
CALL TO ORDER 

 
The meeting started at approximately 6:06 p.m. 

 
APPROVAL OF MINUTES 

 
February 23, 2010 (Regular Session) – Ms. Hutchinson moved, seconded by Mr. 
Washington, to approve the minutes as distributed.  The vote in favor was unanimous. 
 

ADOPTION OF AGENDA 
 

Ms. Hutchinson moved, seconded by Mr. Pearce, to adopt the agenda as distributed.  
The vote in favor was unanimous. 
 

ITEMS FOR ACTION 
 

Budget Amendment-Sheriff:  Part-Time Employees – Mr. Washington moved, 
seconded by Ms. Hutchinson, to forward this item to Council with a recommendation for 
approval.  A discussion took place. 
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Richland County Council  
Administration and Finance Committee  
March 23, 2010 
Page Two 
 
 
The vote in favor was unanimous. 
 

Fair Housing Resolution – Ms. Hutchinson moved, seconded by Mr. Washington, to 
forward this item to Council with a recommendation for approval.  The vote in favor was 
unanimous. 
  
Provide assistance to the City of Forest Acres for Building Plan Review and 
Inspections – Mr. Washington moved, seconded by Ms. Hutchinson, to forward this 
item to Council with a recommendation for approval as amended.  A discussion took 
place. 
 

The vote in favor was unanimous. 
 

Referendum on whether or not Richland County should adopt the Supervisor 
form of Government – Ms. Smith moved, seconded by Ms. Hutchinson, to forward this 
item to Council without a recommendation.  A discussion took place. 
 
The vote was in favor. 
 

ADJOURNMENT 
 

The meeting adjourned at approximately 6:25 p.m. 
 
        Submitted by, 
 
        Joyce Dickerson, Chair 
 
The minutes were transcribed by Michelle M. Onley 
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Richland County Council Request of Action 
 
 

Subject

Richland County Library:  USDA Grant Request-Eastover Branch [pages 8-12] 

 

Reviews

Item# 2
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Richland County Council Request of Action 
 

Subject:  Richland County Public Library:  USDA Grant Request 
 

A. Purpose 
 

County Council is requested to approve Richland County Public Library’s request for the 
County to apply for a grant in partnership with the Library that will, if funded, expand the 
Eastover Branch.  The Library also requests $400,000 from the County to complete the 
project. 

 
B. Background / Discussion 
 

The Richland County Public Library plans to double the size of the Eastover Branch library 
which will include meeting room space, homework/jobs technology center, space dedicated 
to materials that highlight the local history of Eastover and explore partnerships to provide 
interactive youth spaces focusing on developing reading skills. The current facility is 2,600 
square feet with limited hours. To better serve the community, the library will also increase 
the operating hours from 32 hours a week to 62 hours per week.  The library will also 
increase the number of computers from six to twenty-five, some of which will be used in a 
Lab setting allowing staff to offer patrons classes and to promote workforce development. 
The renovated Eastover Library will better meet the community’s need for services and 
provide a dynamic, highly visible community gathering place. There will be an increase in 
programming for all ages that will be provided in the new meeting room space and space for 
community groups to meet. The library’s collection will be increased and a wider variety of 
materials will be provided.  These efforts are intended to increase the use of the library by the 
community by 30% and promote reading and cultural activities in the Eastover Community. 
 
The Library would like Richland County, owner of the building, to submit an application for 
a USDA Rural Development grant for community facilities.  The Richland County Public 
Library would complete the application with assistance from the Richland County Grants 
Manager, manage project implementation as well as cover all reporting related to the project, 
if successfully funded. 
 
The total cost of the expansion is currently estimated at $900,000.  The library plans to spend 
$300.00 per square foot, which includes all building, fixtures and equipment and will ensure 
the best sustainable building practices to achieve LEED certification. Richland County Public 
Library plans to add 3,000 square feet to the building.  A more detailed budget will be 
submitted once the Library engages an architectural firm.  
 
If awarded, the USDA Rural Development grant will provide $500,000 in stimulus funds to 
the project.  The Richland County Public Library is asking the County to provide $400,000 to 
complete the project.  This amount includes a 25% grant match requirement.   
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C. Financial Impact 
 

The Richland County Public Library requests $400,000 from Richland County for the 
project. 

 
Grant Program 

 
Grant Funds 

Request to 
Richland County 

 
Total Project 

USDA Rural Development – 
Community Facilities Grant  

$500,000 $400,000 $900,000 

 
D. Alternatives 
 

1. Approve the request to accept the USDA Rural Development grant, if awarded, and 
supply $400,000 in funds to complete the project.  

2. Approve the request to apply for the grant and supply the 25% match requirement of 
$125,000. 

3. Approve the request to apply for the grant, but recommend the Library raise all additional 
funds. 

4. Do not approve applying for grant funds at this time. 
  

E. Recommendation 
 

This request is at Council’s discretion.   
 
Recommended by: Sara Salley, Grants Manager   Department: Administration   Date: 4-13-
10 

 
F. Reviews 

(Please SIGN your name, ü the appropriate box, and support your recommendation before routing.  Thank 
you!) 
 

Finance 
Reviewed by: Daniel Driggers   Date: 4/15/10    

 q Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  No recommendation is made on the merits of 
the request however approval as requested would require the identification of a 
funding source for the $400k and a budget amendment.   
There are several financial items that are unclear based on the information provided 
such as;   

- What is the actual grant deadline?     
- When is a financial commitment from the County required in order for the 

application to be considered?   
- Based on timing, can the County commitment be incorporated into the normal 

budget process rather than off-cycle?  This would allow the evaluation of the 
impact based on other funding decisions.   

- Since this would expand the operation, what will be the incremental change in 
operating cost and how would that be funded post-expansion?   
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It would be prudent, if the possible, for the County to analysis the total impact based 
on the expansion and determine the long-term funding strategy prior to committing 
resources.    
 

Procurement 
Reviewed by: Rodolfo Callwood   Date: 4/15/10 

 q Recommend Council approval q Recommend Council denial 
Comments regarding recommendation: No recommendation 

 
Legal 

Reviewed by: Larry Smith   Date: 
 q Recommend Council approval q Recommend Council denial 

Comments regarding recommendation: Council discretion 
 

Administration 
Reviewed by: Roxanne Ancheta   Date:  April 22, 2010 

 q Recommend Council approval q Recommend Council denial 
Comments regarding recommendation: This decision is at Council’s discretion.  
Numerous issues are outstanding, many of which are included in the Finance 
Director’s comments.  The most pertinent outstanding issue at this time, however, is 
the funding request.  The only funding source currently available at the County is 
Fund Balance.  However, it has come to our attention that the Library has the funds 
available for the grant match in their own Fund Balance.  It is Administration’s 
recommendation that if Council chooses to proceed with the grant application, that 
the $400,000 funding request come from the Library’s own Fund Balance, and that all 
outstanding issues, including those raised by the Finance Director, be addressed 
before submitting a completed grant application. 
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Richland County Council Request of Action 
 
 

Subject

Transportation Enhancement Grant for Woodrow Wilson Home [pages 14-16] 

 

Reviews

Item# 3
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Richland County Council Request of Action 
 

Subject: Transportation Enhancement Grant for the Woodrow Wilson Family Home 
 

A. Purpose 
 

County Council is requested to approve a grant for the Woodrow Wilson Family Home that will complete 
the landscape portion of Historic Columbia Foundation’s restoration project for the County owned property.   

 
B. Background / Discussion 
 

Historic Columbia Foundation manages the County owned Woodrow Wilson Family home that is 
undergoing an extensive renovation including the home and landscape.  To assist with the landscape 
portion, Historic Columbia has asked Richland County to partner with them on a Transportation 
Enhancement Program grant administered by the Central Midlands Council of Governments.   

 
Applicants must be an official governmental body and may partner with non-governmental organizations.  
Historic Columbia Foundation is a nonprofit and is not eligible to directly apply for these funds.  They 
request that Richland County partner with them as the local body of government.    As a partner, Richland 
County will submit the application and act as a pass through for Transportation Enhancement Funds that 
will, if awarded, be used to complete the landscape restoration of the Wilson site.   
 
The renovation of this landscape to an 1870s Victorian-era landscape meets the criteria for “landscaping and 
scenic beautification” as outlined in the COATS guidelines and impacts the transportation as a “proximity 
project” related to the improvement in an area surrounding a transportation corridor.  Plans for renovation of 
the 1.25 acre site have been developed and the project is “shovel ready.”  Once complete the garden will 
address three aspects of a Victorian-era landscape including the formal front yard, the functional gardens 
immediately behind the house and a working rear yard.  Once complete the garden will include walking 
paths with interpretive signage and will be open as a public park space.   
 
The project meets the qualifications of the grant in the following categories: the plan is compatible with 
historic qualities of the area; the new landscaping will provide community/public gathering space; it will 
improve the area as a park setting; and it will serve as a beautification project for the southeast entry to the 
Historic Garden District (at the corner of Hampton and Henderson streets).   
 
Total costs for the renovation of the landscape total $275,000.  Historic Columbia Foundation has raised 
$130,000 for the landscape to date, which provides the required 40% match for the $145,000 of federal 
funding.  The full landscape project would be able to be accomplished with the federal funding support.  
Historic Columbia Foundation has completed the application and will be responsible for all reporting related 
to the project if successfully funded. 

 
C. Financial Impact   

 
There is no financial impact on the County. 
 
Grant Program Grant 

Funds 
Historic 
Columbia 
Match 

Richland 
County  
Match 

Total 

Transportation 
Enhancement Grant – 
Woodrow Wilson Family 
Home Landscape Project 

$145,000 $130,000 $0 $275,000 
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D. Alternatives 
 

1. Approve the request to partner with Historic Columbia as stated above, and accept the Transportation 
Enhancement grant, if awarded.  

2. Do not approve the partnership.   
  

E. Recommendation 
 

It is left to County Council’s discretion whether or not to approve the request to partner with Historic 
Columbia as stated above, and accept Transportation Enhancement Funds, if awarded for the Woodrow 
Wilson Family Home. 
 
Recommended by: Sara Salley, Grants Manager    Department: Administration Date: 4-13-10 

 
 
 
F. Reviews 

(Please SIGN your name, ü the appropriate box, and support your recommendation before routing.  Thank you!) 
 

Finance 
Reviewed by: Daniel Driggers   Date:  4/13/10   

 ü Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:   Recommendation based on no financial impact to the 
county as stated in section “c”. 
 

Procurement 
Reviewed by: Rodolfo Callwood   Date: 4/13/10 

 þ Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  

 
Legal 

Reviewed by: Larry Smith   Date: 
 ü Recommend Council approval q Recommend Council denial 

Comments regarding recommendation:  
 

Administration 
Reviewed by: J. Milton Pope   Date: 4-13-10 

 ü Recommend Council approval q Recommend Council denial 
Comments regarding recommendation: Recommend approval… 
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Richland County Council Request of Action 
 
 

Subject

Request for Contract Award for Parking Garage Repairs [pages 18-19] 

 

Reviews

Item# 4
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Richland County Council Request of Action 
 

Subject: Request for Contract Award for Parking Garage Repairs 
 

A. Purpose 
 
The purpose of this request is to seek County Council’s approval to enter into a construction 
contract with the lowest, most responsive bidder for the second phase of a three phase sealing 
project of the Administration Complex parking garage. Cleaning and resurfacing the structural 
components of the crosswalks are also part of the scope of work in this repair. The purpose of 
the project is to prevent water that is currently entering the structure from continuing to enter 
and create negative impacts on the structure.  

 
B. Background / Discussion 
 
After having a complete evaluation of the structure and defining the need and detail for 
preventing water intrusion into the garage structure, a priority list of tasks was determined to 
meet the funding levels for this fund source. Facilities has been funding the multiple phases of 
the parking garage sealant repairs by utilizing only the funding available in parking garage fund 
balance after normal maintenance and operations have been satisfied. The first phase of sealing 
and coating the surface to prevent water intrusion into the EMS HQ was completed late summer 
2008. This greatly improved the conditions for all employees working from this facility. 
Sufficient funding for the second phase was realized and approved in the current fiscal year 10 
budget for design and construction of major water intrusion prevention processes. The design 
for phase two has been completed during this fiscal year and all bid responses were received on 
March 10, 2010. After evaluation of the responses, staff requests that Aquatech of Greenville 
SC. be awarded the bid as the most responsive and advantageous responder for Richland County 
on this project. This phase of work will make major repairs by sealing all water intrusion areas 
through the entire facility and installing several floor drains to prevent ponding water within the 
garage.   

 
C. Financial Impact 
There are no additional funds requested for this phase of the project. All funds necessary to 
complete phase two were approved in the FY 10 budget process totaling $198,435. Of this 
amount $30,000 is allocated for design, bid documents and construction oversight to ensure 
quality of performed work to the design. The Aquatech bid is $110,457 for the base bid and 
$9,120 for alternate two. The purpose of alternate two is to repair abraded concrete at the turn 
areas of the vehicle lanes. After including a 10% contingency of $11,957 the total contract will 
be $131,534. This will allow the remaining funded $36,901 to be utilized for the third phase to 
coat the concrete as was completed over the EMS section and address façade items. Once this is 
complete normal maintenance will be utilized to protect the asset and help prevent future major 
repairs.  
 

 
D. Alternatives 
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1. Council is requested to allow the Procurement Director and Support Services Department to 
move forward with negotiation and award of the contract to complete the designed and bid 
scope of work to stop the water intrusion into the parking garage structure. 

2. Do not approve the request to move forward with entering into a contract to make the repairs 
and the continued water intrusion will create safety concerns in future years by continuing to 
degrade and damage the structural components of the structure.  

 
 
E. Recommendation 
 
It is recommended for Council to approve alternate 1  
 
Recommended by: John Hixon Department: Support Services Date: 4/12/10 

 
F. Reviews 

(Please SIGN your name, ü the appropriate box, and support your recommendation before routing.  Thank you!) 
 

Finance 
Reviewed by: Daniel Driggers   Date: 4/13/10    

 üRecommend Council approval q Recommend Council denial 
Comments regarding recommendation:  Funds are appropriated in the FY10 budget  
 

 
Procurement 
Reviewed by:  Rodolfo Callwood   Date:4/15/10 

 þ Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  

 
 

Legal 
Reviewed by:  Larry Smith   Date: 

 ü Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  

 
Administration 
Reviewed by: Tony McDonald   Date:  4/15/10 

 ü Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  
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Richland County Council Request of Action 
 
 

Subject

Victim's Assistance Fund-Budget Amendment [ pages 21-22] 

 

Reviews

Item# 5

Page 20 of 67



Richland County Council Request of Action 
 

Subject: Victim’s Assistance Fund Budget Amendment 
 

A. Purpose 
 
County Council is requested to approve a budget amendment for Victim’s Assistance fund in 
the amount of $50,000. 

 
B. Background / Discussion 
 

The Victim’s Assistance fund was originally budgeted to receive revenue of $775,000 for FY10.  
In addition, the approved budget included a transfer of $241,374 from the General Fund.  Upon 
analysis of the revenue and expenditure activity to date, it is projected that the Victim’s 
Assistance fund would finish the fiscal year with a deficit of $50,000 due to lower revenue 
collection. 

 
C. Financial Impact 
 

Increasing the Victim’s Assistance fund budget will require an increase in the subsidy from the 
General Fund or identification of another funding source.   

 
D. Alternatives 
 

1. Approve the budget amendment to increase the transfer from the General Fund to Victim’s 
Assistance. 

2. Approve the budget amendment to increase the Victim’s Assistance budget by identifying 
another funding source. 

3. Do not approve the budget amendment which will necessitate immediate spending 
reductions to possibly include personnel reductions. 

 
E. Recommendation 

 
It is recommended that Council approve the request to increase the Victim’s Assistance fund by 
$50,000 through an operating transfer from the General Fund. 
 
Recommended by:  Department: Administration Date: 04/08/2010 

 
F. Reviews 

(Please SIGN your name, ü the appropriate box, and support your recommendation before routing.  Thank you!) 
 

Finance 
Reviewed by: Daniel Driggers   Date:  4/9/10   

 üRecommend Council approval q Recommend Council denial 
Comments regarding recommendation:  Approval would require the identification of a 
funding source and a budget amendment.  The current budget includes the following 
uses of fund balance. 
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  FY10 budget    3.5m 
  FY09 capital rollover    2.2 
  FY10 approved amendments    .2 
  FY10 pending amendments  1.2 sheriff/risk mgt 
   Total     7.1m 
 

 
Legal 

Reviewed by:  Larry Smith   Date: 
 q Recommend Council approval q Recommend Council denial 

Comments regarding recommendation: No recommendation: Council discretion 
 

Administration 
Reviewed by:  Tony McDonald   Date:  4/12/10 

 ü Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  Recommend approval, with funding to come 
from the General Fund fund balance. 
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Richland County Council Request of Action 
 
 

Subject

Job performance plan for the Clerk of Council position [ page 24] 

 

Reviews

Item# 6
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Motion: Council will create a job performance plan for the Clerk of Council 
position to make that employee aware of the job requirements. This plan will 
be updated periodically but no later than every two years. The Clerk of 
Council will receive an annual appraisal to be completed by (set date) and all 
appraisals will be signed by the appraising council member. [Malinowski] 
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Richland County Council Request of Action 
 
 

Subject

Replacement of Damaged RCSD Vehicles [ pages 26-28] 

 

Reviews

Item# 7
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Richland County Council Request of Action 
 

Subject: Replacement of Damaged RCSD Vehicles 
 

A. Purpose 
County Council is requested to approve a budget amendment to the Sheriff’s Department budget 
in the amount of $92,102.00 for the purpose of replacing five RCSD vehicles that have 
sufficient accident damage requiring replacement of the vehicles.   

 
B. Background / Discussion 

Unit DE141 is a 2008 Ford F150 pickup truck that was damaged on May 8.  USAA Casualty 
had declared it a total loss and issued a check in the amount of $18,467.00 in settlement of the 
claim.  The check has been deposited and the funds are in the “Insurance Adjustment” budget 
account (IFAS account line 1100100000452001).   
   
Unit DD012 was damaged on June 15.  The initial estimated repair cost is $13,332.75, while the 
Blue Book value, in “Fair” condition is $9,050.00.   The actual value is less, as it is severely 
damaged, but Blue Book does not offer values on damaged or “Poor” equipment.   
 
Unit DD006 is a 2007 Ford Crown Victoria that was damaged on September 27. The County 
has received a settlement check in the amount of $12,435.00 from State Farm insurance, which 
has been submitted to Finance for deposit into the “Insurance Adjustment” account.   
 
Unit DF028 is a 2009 Ford Crown Victoria that was damaged on October 15.  The initial 
damage estimate to repair is $14,770.00, while the Blue Book “Fair” value is $15,025.00.  (No 
value is offered on damaged or “Poor” equipment)  
 
Unit DB039 is a 2005 Ford Crown Victoria that was damaged on November 8.  The initial 
repair estimate is $21,025.00, and the Blue Book “Fair” value is $4,775.00.  (No value is offered 
on damaged or “Poor” equipment)   

 
C. Financial Impact 

DE141 - The cost of a replacement Ford F150 pickup, purchased from state contract: 
2010 Ford F150    $23,180.00 
Decals     $     400.00 
SC Sales Tax    $     300.00 
Total Cost     $23,880.00 
Insurance Adjustment                      ($18,467.00) 
Final Cost     $ 5,413.00   
 
DD012 - The cost of a replacement Ford 500 (now Ford Taurus), purchased from state contract: 
2010 Ford Taurus    $22,437.00 
Decals     $     400.00 
SC Sales Tax    $     300.00 
Total Cost     $23,137.00 
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DD006 - The cost of a replacement Ford Crown Victoria (pursuit package), purchased from the 
state contract: 
2010 Ford Crown Victoria   $24,029.00 
Decals     $     400.00 
Video System Components  $   1800.00 
SC Sales Tax    $     300.00 
Total Cost     $26,529.00 
Insurance Adjustment             ($12,435.00) 
Total Final Cost    $14,094.00 
 
DF028 - The cost of a replacement Ford Crown Victoria (Pursuit Package), purchased from the 
state contract: 
2010 Ford Crown Victoria  $24,029.00 
Decals     $     400.00 
SC Sales Tax    $     300.00 
Total Cost     $24,729.00 
 
DB039 – The cost of a replacement Ford Crown Victoria (Pursuit Package), purchased from the 
state contract: 
2010 Ford Crown Victoria  $24,029.00 
Decals     $     400.00 
SC Sales Tax    $     300.00 
Total Cost     $24,729.00  
 
The total cost of the budget amendment request for the replacement of the five RCSD vehicles 
is $92,102.00. 
 
 

D. Alternatives 
There are three alternatives available: 
1. Approve the request for the budget amendment, allowing the RCSD to replace equipment 

damaged beyond repair. The cost of the budget amendment is $92,102.00. 
2. Replace the damaged units with suitable equipment previously taken out of service until the 

arrival of new vehicles purchased for the RCSD.  There will be nominal expenses, primarily 
impacting non-contract maintenance costs, as the replaced units are returned to service. 

3. Do not approve the request for a budget amendment, preventing the RCSD from replacing 
equipment damaged beyond repair. 

 
 
E. Recommendation 

It is recommended that Council approve the request to amend the Richland County Sheriff’s 
department budget for the cost of replacing the damaged vehicles. 
 
Recommended by: Bill Peters, County Fleet Manager  Department: Support Services
  Date:  November 12, 2009 
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F. Reviews 
(Please SIGN your name, ü the appropriate box, and support your recommendation before routing.  Thank you!) 
 

Finance 
Reviewed by Daniel Driggers:   Date:  4/14/10     

  Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  We would recommend alternative 2.  The 
County has a funding program in place to replace about 80 sheriff vehicles per year 
additionally there are currently 25-30 vehicles available that have been replaced but not 
sold.  Approval of alternative 1 would require the identification of a funding source and 
a budget amendment.     
 

Procurement 
Reviewed by: Rodolfo Callwood   Date: 4/14/10 

 þ Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  Alternative # 2 

 
Legal 

Reviewed by: Larry Smith   Date:  4/15/10 
 q Recommend Council approval q Recommend Council denial 

Comments regarding recommendation: Council discretion 
 

Administration 
Reviewed by: Sparty Hammett   Date: 

 þ Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  Recommend Alternative #2. 
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Richland County Council Request of Action 
 
 

Subject

Business Services Center-Records Retention Schedule [pages 30-32] 

 

Reviews
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Richland County Council Request of Action 
 

Subject: Business Service Center – Record Retention Schedules 
 

A. Purpose 
County Council is requested to approve two more record retention schedules developed by and 
in cooperation with the SC Department of Archives & History, for (1) Business License Audit 
Records and (2) Freedom of Information Act Request Files. 

 
B. Background / Discussion 

As part of creating and operating the Business Service Center, the staff inventoried each 
document type that the office generates, collects, uses, or keeps.  Staff then reviewed the State 
Department of Archives & History’s record retention schedules for counties to determine what 
the retention schedules were for each type of record.  This comparison resulted in a finding that 
some document types in the office did not have applicable retention schedules. 
 
While the State long ago established record retention schedules for many municipal operations, 
the same schedules were not always developed for counties, since most counties, when the 
schedules were developed, did not include many of the municipal operations.  These include 
business licenses, Hospitality Taxes, Tourism Development Fees, and others.  Since counties are 
unable to use schedules developed for municipalities, retention schedules for some county 
operations had to be developed. 
 
The Business Service Center coordinated with the State Department of Archives & History to 
develop the proposed record retention schedules.  With the drafts complete, the State now 
requires the county’s governing body to approve them. 
 
These latest two retention schedules are for (1) Business License Audit Records and (2) 
Freedom of Information Act Request Files.  These new retention schedules are attached for your 
review. 
 
No other retention schedules for the Business Service Center are foreseen at this time to be 
needed.   

 
C. Financial Impact 

Approving these record retention schedules will have no negative financial impact on the 
County.  Additionally, implementing approved retention schedules will have the positive 
financial impact of reducing the County’s costs associated with storing records. 

 
D. Alternatives 

1. Approve the record retention schedules as described. 
 
2. Disapprove the record retention schedules as described.  Concerns should be clearly stated 

so they may be considered by the SC Dept. of Archives & History for possible revision to 
the schedules. 
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E. Recommendation 
It is recommended that the record retention schedules developed by the SC Dept. of Archives & 
History be approved. 
 
Recommended by: Pam Davis, Director    Department:  BSC.    Date: 03/12/10 

 
 
F. Reviews 

 
Finance 

Reviewed by: Daniel Driggers   Date:  3/12/10   
 Recommend Council approval  Recommend Council denial 
Comments regarding recommendation:  
 

 
Legal 

Reviewed by: Larry Smith   Date: 
  Recommend Council approval  Recommend Council denial 

Comments regarding recommendation:  
 

Administration 
Reviewed by: J. Milton Pope   Date: 3-17-10 

  Recommend Council approval  Recommend Council denial 
Comments regarding recommendation: Recommend approval 
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Richland County Council Request of Action 
 
 

Subject

Approval of the Exercise of an Option to Renew a Contract with Palmetto Posting, Inc. [pages 34-39] 

 

Reviews

Item# 9
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Richland County Council Request of Action 
 
Subject: Approval of the Exercise of an Option to Renew a Contract with Palmetto Posting, Inc. 

 
A. Purpose 
 
The Treasurer/Tax Collector requests County Council to exercise the option to renew our contract 
with Palmetto Posting through the 2010 tax sale this year, per Item 9 of last year’s contract.  There 
are no changes to the existing contract from 2009.  The purpose of the contract with Palmetto 
Posting, Inc. is for the posting of property, per state law, in Richland County on which delinquent 
ad valorem property taxes are due.  County Council is requested to approve an expenditure of 
$20.00 per property posting.  Total charges for postings of Richland County Properties are 
estimated to result in an expenditure of funds over $100,000. 
 
 
B. Background / Discussion 
 
Palmetto Posting, Inc. provided property posting services in a timely, efficient and cost effective 
manner for the prior tax year.  Palmetto Posting, Inc. possesses the unique and singularly available 
capacity to meet the County’s requirements for posting of delinquent properties for this tax year 
according to statute. 
 
 
C. Financial Impact 
 
 
There is no financial impact to the County’s General Fund.  All monies expended for the posting of 
properties come from the Tax Sale Account, 1735, a revenue fund that can only be used for services 
and notices related to delinquent property taxes. 
 
It is anticipated that the financial impact of this request will be no more than $130,000.00 to 
account 1735.  This amount has been requested as part of the County Treasurer’s authorized 
budget for Fiscal Year 10-11. 
 
 
D. Alternatives 
 
1.  Approve the request of the Treasurer/Tax Collector to exercise the option to renew our contract 
with Palmetto Posting through the 2010 tax sale this year, per Item 9 of last year’s contract, at rate 
and cost estimates provided, for the purpose of posting of property in Richland County on which 
delinquent ad valorem property taxes are due.  This request will increase the speed and accuracy of 
the process for the county and our taxpayers, and will not impact the General Fund. 
 
2.  Do not approve. 
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E. Recommendation 
 
It is recommended that Council exercise the option to renew our contract with Palmetto 
Posting through the 2010 tax sale this year, per Item 9 of last year’s contract, as requested 
by the Treasurer/Tax Collector. 
 
Recommended by:  Department:   Date: 

David A. Adams  Richland County Treasurer  April 8, 2010 
 
F. Reviews 

(Please SIGN your name, ü the appropriate box, and support your recommendation before routing.  Thank you!) 
 

Finance 
Reviewed by Daniel Driggers:   Date:  4/12/10   

 ü Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:   Budget funds are available as stated 
 

Procurement 
Reviewed by: Rodolfo Callwood   Date: 4-12-10 

 ü Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  

 
 

Legal 
Reviewed by: Larry Smith   Date: 

 ü Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  

 
Administration 

Reviewed by: Tony McDonald   Date:  4/13/10 
 ü Recommend Council approval q Recommend Council denial 

Comments regarding recommendation:  
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Richland County Council Request of Action 
 
 

Subject

Budget Amendment-Risk Management [ pages 41-42] 

 

Reviews
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Richland County Council Request of Action 
 

Subject: Budget Amendment for Risk Management 
A. Purpose 

 
County Council is requested to approve a budget amendment to the Risk Management 
Department in the amount of $500,000 to pay liability and workers compensation claims.  
$300,000 is for liability claims, and $200,000 is for workers’ compensation claims.      
 

B. Background / Discussion 
 
      The budget for fiscal year 09-10 for liability claims is $1,035,977. The budget for fiscal year  
      09-10 for workers’ compensation is $3,787,260.  Claims are expected to exceed the budget by 
      the amounts requested.        
 
C. Financial Impact 
 
      The general fund will be reduced by $500,000 to pay liability and workers’ compensation  
      claims.  
 
D. Alternatives 
 

1. Approve the budget amendment request to cover claims and expenses for this fiscal year.    
2. Do not approve the budget amendment request.   

 
E. Recommendation 
 
Approving the budget amendment request is recommended.  
 
Recommended by: David Chambers    Risk Management    March 9, 2010 

 
F. Reviews 

(Please SIGN your name, ü the appropriate box, and support your recommendation before routing.  Thank you!) 
 

Finance 
Reviewed by: Daniel Driggers   Date:  4/9/10   

  Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  Approval would require the identification of a 
funding source and a budget amendment.  The current budget includes the following 
uses of fund balance. 
  FY10 budget    3.5m 
  FY09 capital rollover    2.2 
  FY10 approved amendments    .2 
  FY10 pending amendments    .3 
   Total     6.2m 
 

Legal 
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Reviewed by:  Larry Smith   Date: 
 q Recommend Council approval q Recommend Council denial 

Comments regarding recommendation: No recommendation: Council discretion 
 

Administration 
Reviewed by:  Tony McDonald   Date:  4/22/10 

 ü Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  Recommend approval, with funding to come 
from the General Fund fund balance.  Any portion of this budget amendment that does 
not get spent during the remainder of the current fiscal year will revert back to the fund 
balance on July 1, 2010. 
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Richland County Council Request of Action 
 
 

Subject

Emergency Services Purchase Orders and Contract Approvals for FY 2010-11 [pages 44-45] 

 

Reviews
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Richland County Council Request of Action 
 

Subject: ESD01041210 
 

A. Purpose 
The purpose of this report is to obtain Council approval to award Purchase Orders for services 
in the 2010-2011 budget year.  These services are required for the operations of the Emergency 
Services Department.  These Purchase Orders and Contract approvals are subject to Council’s 
adoption of the 2010-2011 budgets. 

 
B. Background / Discussion 

The Emergency Services Department uses vendors to provide service for operations.  It is 
necessary to have agreements in place July 1, 2010, so that service will not be interrupted at the 
start of the new budget year. 
 
VENDOR    SERVICE   ESTIMATED AMOUNT 
 
City of Columbia   EMS/ESD Diesel & Gasoline  $240,000 
Phillips Medical   Annual Service, EKG Monitors $ 70,000 
Motorola    EMS/Radio Service   $ 75,000 
Motorola    ETS/911 Equip. Service Agreement $197,000 
Motorola    FIRE Radio Service   $132,000 

 
C. Financial Impact 

Funding is included in the 2010-2011 budget request. 
 
D. Alternatives 

  
1. Approve the purchase orders and contracts. 
2. Do not approve the purchase orders and contracts. 
 

E.  Recommendation 
It is recommended that Council approve the purchase orders and contracts for the services, 
contingent on the 2010-2011 budget, so there will not be an interruption of these mission 
essential services at the beginning of the new budget year. 

 
Recommended by: Michael A. Byrd, Director of Emergency Services April 12, 2010 

 
F. Reviews 

(Please SIGN your name, ü the appropriate box, and support your recommendation before routing.  Thank you!) 
 

Finance 
Reviewed by: Daniel Driggers   Date:  4/13/10   

 ü Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  Recommend approval contingent upon the 
adoption of the FY11 budget. 
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Procurement 

Reviewed by:  Rodolfo Callwood   Date: 4/13/10 

 þ Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  

 
 

Legal 
Reviewed by:  Larry Smith   Date: 

 ü Recommend Council approval q Recommend Council denial 
Comments regarding recommendation:  

 
Administration 

Reviewed by: Tony McDonald   Date:  4/21/10 
 ü Recommend Council approval q Recommend Council denial 

Comments regarding recommendation: 
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Richland County Council Request of Action 
 
 

Subject

Pursue properties associated with Caughman Creek using Hospitality Tax funds [ pages 47-48] 

 

Reviews
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Richland County Council Request of Action 
 
Subject: Pursue Properties Associated with Caughman Creek Using Hospitality Tax 

Funds 
 
A. Purpose 

Council is requested to consider the motion made at the March 16, 2010 Council 
Meeting, and direct staff as appropriate.   
 

B. Background / Discussion 
The following motion was made at the March 16, 2010 Council Meeting by 
Councilman Jackson:   
 
Richland County, the Conservation Commission, and the Recreation 
Commission pursue purchasing all properties associated with Caughman Creek 
using Hospitality Tax Funds for recreational, historical, and conservation 
purposes; also explore a public/private partnership. 
 
It is at this time that staff is requesting direction from Council with regards to this 
motion. 

 
C. Financial Impact 

There is no financial impact associated with this request at this time, as further 
information and direction from Council will need to be obtained before a financial 
impact can be determined. 

 
D. Alternatives 

1. Approve the motion and direct staff as appropriate. 
 
2. Do not approve the motion. 

 
E. Recommendation 

Council discretion. 
 
F. Reviews 

(Please replace the appropriate box with a ü and then support your recommendation 
in the Comments section before routing.  Thank you!)   
 

Finance 
Reviewed by: Daniel Driggers 
Date:  
¨ Recommend Approval 
¨ Recommend Denial 
ü No Recommendation 
Comments:   
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Legal 
Reviewed by: Larry Smith 
Date: 
¨ Recommend Approval 
¨ Recommend Denial 
üNo Recommendation 
Comments: Council discretion 

 
Administration 

Reviewed by: J. Milton Pope 
Date: 4-19-10 
¨ Recommend Approval 
¨ Recommend Denial 
¨ No Recommendation 
Comments:  The Committee and Council must first give direction to staff 
however all existing obligations of the H-Tax fund should be acknowledged 
before any “new” obligations are made. 
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Richland County Council Request of Action 
 
 

Subject

Transfer funds allocated for SC Gospel Fest to Administrator to be distributed as per County Rules [ pages 50-56] 

 

Reviews
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Transfer funds in the amount of $28,500 allocated for SC Gospel Fest to 
Administrator to be distributed as by County Rules; and withhold an 
additional $11,500 for funding pending investigation of 2009 funding 
(SERCO) [Jackson] 
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Richland County Council Request of Action 
 
 

Subject

Eastover Sewer Plant Update (Contractual Matter) [ page 58] 

 

Reviews
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Staff will provide information at the committee meeting. 
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Richland County Council Request of Action 
 
 

Subject

Administrator to provide necessary information to enter into Mutual Aid agreements for Fire and EMS with 
neighboring Counties and Municipalities where there are no current agreements [ page 60] 

 

Reviews
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Motion: To have the Administrator provide the necessary information to enter into 
Mutual Aid agreements for fire and EMS with all neighboring counties and 
municipalities we currently do not have one with, or why we should not do this 
[MALINOWSKI] 
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Richland County Council Request of Action 
 
 

Subject

Jail Intervention Program [pages 62-65] 

 

Reviews
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STATE OF SOUTH CAROLINA ) 
     )   A RESOLUTION 
COUNTY OF RICHLAND  ) 
 

A RESOLUTION TO ESTABLISH A JAIL INTERVENTION PROGRAM 
 
WHEREAS, young adults are face with many challenges from continuing their 
education to going out in the work force, or starting a career in the military; and 
yes…peer pressure; and 
 
WHEREAS, there are many young adults that will not make the wisest choices for their 
future, and many may commit a crime; and 
 
WHEREAS, while these young adults may commit crimes that they should be punished 
for and make retribution for their mistakes, punishment is often given at the expense of 
the tax payer by giving these perpetrators jail time; and 
 
WHEREAS, there are crimes committed that facilitate the need to remove these persons 
from society, many are not of a violent nature; therefore, rehabilitation could be better 
achieved through an intervention program; and 
 
WHEREAS, because the military is structured to promote discipline, responsibility, and 
the desire to achieve excellence, an intervention program with a military structure would 
be an ideal tool to instill in young adults the inclination to strive to promote integrity, 
commitment to their country, and the development of self-worth; and 
 
WHEREAS, a jail intervention program will provide an opportunity for young adults 
that have committed a crime to repay society, have their record expunged, and reward 
them with life skills in exchange for serving jail time; and the cost to tax payers is 
substantially less; and 
 
NOW THEREFORE BE IT RESOLVED that Richland County Council supports a jail 
intervention program for young adults that commit crimes because rehabilitation should 
be about preserving the lives of our young adults; and not about producing model 
prisoners. 
 
ADOPTED this ____ day of 
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Richland County Council Request of Action 
 
 

Subject

County Council to provide funding in the FY 2010-11 budget for the Midlands Housing Alliance [ page 67] 

 

Reviews
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Motion:  That Richland County Council provide funding in the FY 10 – 11 
budget for the Midlands Housing Alliance, the amount to be determined 
based on a percentage of whatever the City of Columbia appropriates to 
support the program.  Justification for this request will be forwarded to the 
A&F Committee prior to their meeting.  [Pearce]  
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